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THE METROPOLITAN DISTRICT COMMISSION 

SPECIAL MEETING 
555 Main Street 

Hartford, Connecticut 06103 
Monday, March 6, 2023  

 
PRESENT: Commissioners Kyle Anderson, John Avedisian, Clifford Avery 

Buell, Richard Bush, William A. DiBella, David Drake, John Gale, 
Peter Gardow, Joan Gentile, James Healy, Allen Hoffman, Jean 
Holloway, Byron Lester, Diane Lewis, Jacqueline Mandyck, 
Dominic Pane, Bhupen Patel, Pasquale J. Salemi, Alvin Taylor 
and Calixto Torres (20) 

 
REMOTE  
ATTENDANCE: Commissioners Mary LaChance, Maureen Magnan and David 

Steuber (3)  
 
ABSENT: Commissioners Andrew Adil, John Bazzano, Donald Currey, 

Dimple Desai, Christian Hoheb, Michael Maniscalco, Jon 
Petoskey, James Woulfe and New Britain Special 
Representative Michael Carrier (9) 

ALSO 
PRESENT:  Citizen Member Awet Tsegai 
   Scott Jellison, Chief Executive Officer 
   Christopher Stone, District Counsel 
   John S. Mirtle, District Clerk 
   Chris Levesque, Chief Operating Officer 

Kelly Shane, Chief Administrative Officer 
Robert Barron, Chief Financial Officer (Remote Attendance) 
Jamie Harlow, Director of Human Resources (Remote Attendance) 
Sue Negrelli, Director of Engineering  
David Rutty, Director of Operations 
Robert Schwarm, Director of Information Technology  

Tom Tyler, Director of Facilities 
Michael Curley, Manager of Technical Services 
Julie McLaughlin, Communications Administrator 
Nick Salemi, Communications Administrator 
Carrie Blardo, Assistant to the Chief Executive Officer   
Julie Price, Executive Assistant 
David Baker, IT Consultant (Remote Attendance)  
Dylan Pecego, IT Consultant (Remote Attendance) 
Joe Szerejko, Independent Consumer Advocate  

 
CALL TO ORDER 

 
The meeting was called to order by Chairman DiBella at 5:31 PM 



THE METROPOLITAN DISTRICT COMMISSION                  March 6, 2023  % 19 
 

 

 
ROLL CALL AND QUORUM 

 
The District Clerk called the roll and informed Chairman DiBella that a quorum of the 
Commission was present, and the meeting was declared a legal meeting of the 
District Board of The Metropolitan District of Hartford County, Connecticut. 

 
PLEDGE OF ALLEGIANCE 

 
Those in attendance stood and recited the Pledge of Allegiance. 

 
APPROVAL OF MINUTES 

 
On motion made by Commissioner Adil and duly seconded, the 

meeting minutes of February 13, 2023 were approved. 
 
 

PUBLIC COMMENTS RELATIVE TO AGENDA ITEMS  
 

No one from the public appeared to be heard.  
 

REPORT FROM DISTRICT CHAIRMAN 
 

The Chairman did not deliver a report. 
 
 

Commissioner Steuber entered the meeting remotely at 5:34 PM. 
 

Commissioner Healy entered the meeting at 5:36 PM. 
 

REPORT FROM CHIEF EXECUTIVE OFFICER  
 

Chief Executive Officer Scott Jellison updated the Board on flooding issues in 
Hartford, including the possibility of using Clean Water Funding to dredge the North 
Branch of the Park River and upcoming changes to sewer ordinances and private 

property work. He informed the Board of discussions with CT DEEP about modifying 
the schedule under the Integrated Plan in order to look at opportunities to accelerate 
some sewer separation projects in Harford. He also discussed upcoming outreach to 

the community on these stormwater issues. He also thanked Commissioner 
Avedisian for his continued support of the Winter Special Olympics, which he 

volunteered with in Windsor over the weekend. Lastly, Mr. Jellison informed the 
Board that he was asked to meet with BFJ, who are doing a study regarding Brainard 

Airport. He previously met with XYZ Architects in April 2022 regarding the same 
study, but, in light of a resolution passed by the Board in July 2022 that took the 

stance that the District does not have a position on the status of the Brainard Airport, 
Mr. Jellison wanted to make sure the Board has no objection to his meeting with BFJ.  
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Without objection, Agenda Item #11 ñAuthorization For 145 North Road Rocky 
Hill to Connect to Cromwell Public Water Systemò was taken up before items 

#9 and #10.  
 

WATER BUREAU  
WATER SERVICE TO 145 NORTH ROAD, ROCKY HILL 

 
To: District Board       March 6, 2023 
 
From:  Water Bureau  
 
On January 24, 2023, the District Clerk received a request from the property owners 
of 145 North Road in Rocky Hill (ñPropertyò) to be allowed to connect to the Town of 
Cromwellôs public drinking water system.  The closest District water main would 
require approximately 1,800ft of water main installation for which the District does not 
have any plans to install water mains in this area.  The costs to serve a single 
property would be cost prohibitive. 
 
Staff reviewed the property owners request and recommend permitting the property 
owner to connect to the Town of Cromwellôs public drinking water system. 
 
At a meeting of the Water Bureau held on March 1, 2023, it was:  
 
VOTED: That the Water Bureau recommends to the District Board 

passage of the following resolution: 
 
RESOLVED: That the District hereby grants permission to the property owner 

of 145 North Road in Rocky Hill to connect to the public drinking 
water system of the Town of Cromwell for so long as the District 
does not have water mains serving the property. 

 
FURTHER 
RESOLVED: If at any time in the future the property owners intend to make 

additional connections to the Town of Cromwellôs public drinking 
water system or subdivide the Property, before making additional 
connections to Cromwellôs public drinking water system, the 
property owner shall notify the District and the District may 
evaluate offering water service to the Property or subdivided 
properties. 

 
FURTHER 
RESOLVED: The District does not waive itôs Exclusive Service Area by 

permitting the Property to connect to the Town of Cromwellôs 
public drinking water system. 

 
Respectfully submitted, 
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John S. Mirtle, Esq. 
District Clerk 

 
 

On motion made by Commissioner Taylor and duly seconded, the 
report was received and resolution adopted by unanimous vote of 

those present. 
 

PERSONNEL, PENSION AND INSURANCE COMMITTEE 
LOCAL 3713 TENTATIVE AGREEMENT 

 
To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
 
 The District reached a tentative contract settlement agreement with Local 3713 
on February 6, 2023.  The agreement was made subject to the ratification with Local 
3713 and the Districtôs governing bodies.   
 

Local 3713 conducted ratification voting on February 23, 2023 and provided 
notice to the District to confirm that the unit had voted to accept the tentative 
agreement.  Staff and legal counsel recommend that the tentative agreement be 
approved by this Committee with the recommendation of approval to the full Board of 
Commissioners. 

 
The significant items of this agreement include: 

 
As to new employees within the bargaining unit hired after December 31, 2022 

¶ Longevity payments-Employees hired after December 31, 2022 are not 

eligible for longevity payments. 

¶ Pro-Rata Vacation Payment (10 days)- Employees hired after December 31, 

2022 are not eligible for Pro-Rata Vacation Payments at retirement. 

(Current employees are paid two weeks of additional vacation time at time of 

retirement) 

 

Applicable to both existing and/or new employees (after December 31, 2022)  

 

¶ District will implement a Health Enhancement Plan (HEP) in conjunction with 

the Districts Medical Plan.  Health Enhancement Program- helps direct 

employees and spouses to receive age appropriate preventative wellness 

care that can help employee/spouse well-being by early detection and 

prevention.   
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The Health Enhancement Plan requires enrolled adults to receive age 

appropriate activities/exams (employee and enrolled spouse). 

 

Both Employee and Spouse are considered compliant by completing age 

appropriate requirements within the coverage year (i.e. 2023).  If Employee 

and Spouse are both enrolled, both parties must complete the age 

appropriate exams/activities to be deemed compliant.   

 

If enrolled individual(s) do not complete age appropriate exams/activities 

within the coverage year (i.e. 2023), they are deemed non-compliant for the 

following plan year and are subject to a 5% increase to existing premiums 

(noted below) the following year.    Non-Compliance means either the 

Employee and/or Spouse did not receive the age appropriate medical 

exams/screenings. 

 

Existing premiums per Union Contracts: 

 PPO- 18% Premium Share (non-smokers) 
 HSA- 16% Premium Share (non-smokers) 
 
 Smokers- pay an additional 3% to the above premiums 
 
 Example of age appropriate exams/activies. 

 
 

The HEP is managed by a third party administrators that works with the 

District insurance carrier.  Notifications are sent to enrolled employees and 

spouses at various times throughout the year to remind them of required 

activities (identifies which exams are required) and employees/spouses have 

access to individual portal to track their progress. 

 

¶ 1% OPEB Premium Share Participation will be eliminated for all employees. 
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¶ Elimination of $6,000 Life Insurance buy-out at retirement 

¶ General Wage Adjustments  

For year 2023, effective December 31, 2022 - 4% 

For year 2024, effective December 29, 2023 ï 4% 

For year 2025, effective December 28, 2024 ï 4%  

For year 2026, effective December 27, 2025 ï 4% 

For year 2027, effective December 27, 2026 ï 4% 

¶ Moratorium on negotiable pension matters extended through December 31, 

2030. 

¶ On-Call- amend language to permit weekly (7-days) on-call ($350) in addition 

to daily on-call amounts ($25 partial day and $50 full- day).  The use of On-

Call or Stand-by remains at the discretion of management and may be used 

as a tool for specific work areas as designated by management. 

¶ Storm Days- amend language to provide management with flexibility in 

staffing during inclement weather.  Options available to management include 

in person response, remote response and calling inclement weather days as 

dictated by operational needs and is at the full discretion of management.   

¶ Sick leave -amended contract from monthly accrual to 15-days annually  to 

front loaded 15-days.  Pro-rated sick time for new hires.   

(Currently the District provides increments of time on a monthly basis for 

Union employees and annually for E&E employees)  

¶ Sick Leave Payout Upon Termination- formula adjusted to provide a 

maximum of 100 days paid sick leave (50 days pensionable, 50 days non-

pensionable) and section 10.1 amended.  (presently the District pays 

employees up to 60 day of sick leave at retirement- 50 days are pensionable 

and 10 days are non-pensionable). 

 

Employees upon termination, retirement or death (payable to estate) who 

have completed at least ten (10) years of service with the District except 

those discharged, shall on the basis of their wage rate as of the time of 

separation be paid for fifty percent (50%) of their unused accumulated sick 

leave to a maximum of one-hundred (100) days (max 50 days pensionable 

and max 50 days non-pensionable). Substitution of vacation time is not 

permitted.  Not payable upon discharge. 

¶ Eliminate option to burn accumulated sick leave at time of retirement (in 

excess of 100 days). 
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¶ Eliminate option to borrow/loan sick leave. 

¶ Eliminate Pro Rata Vacation Payments at retirement ï advance vacation 

payments 

(The District currently pays retiring employees, ½ of the following year 

vacation allotment for retirements before July 1st and the full allotment for 

retirements July1st-December 1s) 

¶ Work Clothing/Shoes and Meal Allowances- changed allowance to $850 

annual to consolidate allowances into one payment (clothing, shoes, meals, 

etc).  Payable once per year in February.  (Currently the District pays $325 

annually for clothing allowance and $83.60 annually for shoe replacement 

and meal allowances $10 per meal based on hours worked.  Administratively 

this process is challenging for the employee and supervisor to track and is 

administratively burdensome on a weekly pay basis) 

¶ Annual performance appraisals for Local 3713 will be due each February 1st 
instead of anniversary date. 

¶ Moratorium on Classification Review  extended to December 31, 2027 

¶ Vehicle Allowance -remove the additional two dollars ($3.00) per day for 

personal vehicle use. 

¶ Probationary period for employees changed from 150 days to 90 days. 

¶ Amend Overtime minimum- to permit for remote response with one (1) hours 

(currently pay 2- hours with expected in person response) 

¶ Vacation Scheduling will be granted based on rotating seniority. 

¶ ADD:  Super holidays- paid at double time (New Yearôs Day, Good Friday, 

Independence Day, Thanksgiving Day, Christmas Day, Memorial Day, Labor 

Day) 

(consistent with other Union contracts) 

¶ ADD:  Those employees whose regular work week does not include Sundays 

who are assigned to work on Sundays shall be paid double time for the hours 

worked. 

(consistent with other Union contracts) 

¶ ADD:  Consistent with the Modified Work Schedule program offered to 

Exempt & Excluded employees, Local 3713 employees will be eligible to 

apply for a modified work schedule.  Approval of modified work schedules 

remains in the sole discretion of management. 

¶ ADD:  The four officers of the Union will be allowed one (1) paid day off 

per month on a regularly scheduled basis for Union business. A part of this 

day may be used to meet with the Director of Human Resources. The day 

will be established by mutual consent of the Director of Human 
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Resources and the Union President. In addition, the Union President shall 

be allowed one (1) additional day off per month for the purpose of 

communicating with employees on Union matters. Authorization for this time 

(1 day) is at the discretion of the Union Presidentôs supervisor. There will be 

no overtime pay for those meetings that extend beyond or are held after 

normal working hours. These days are not accumulative and individual 

changes will not be allowed. 

(consistent with other Union contracts) 

 

Housekeeping 

¶ Update Discrimination Language of the Collective Bargaining Agreement to be 
reflective of current regulations. 

¶ Update Earned Time language consistent with Local 1026, Local 184 & E&E. 

¶ Remove the following language from Local 3713 contract: 
 Where practical, assignments of inspectors to job sites in non-member towns 
 will be on a voluntary basis to qualified inspectors. The District reserves the 
 right to assign inspectors in the absence of volunteers. 

¶ Remove the following language from Local 3713 contract: 

Bargaining unit employees may purchase up to five days addition vacation 
time with the cost of such purchase allocated over 48 weeks of weekly 
deductions. Requests will be received before the expiration of the calendar 
year for processing for the succeeding full year. 

¶ Update contract with current co-payment structure 

(co- payment correction for inpatient and outpatient services- Outpatient 
listed as 50- s/b100; Inpatient listed as 125 s/b 250) 

¶ Remove current Appendix C- out dated agreement regarding workers 
compensation. 

 
 

At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel Pension and Insurance Committee recommend to 

the District Board passage of the following resolution:  
 
RESOLVED:  That the Board of Commissioners of The Metropolitan District hereby 

authorizes the Chief Executive Officer to implement the terms of the 
Tentative Agreement executed with the affiliated bargaining units on 
February 6, 2023 and execute an updated collective bargaining 
agreement with Local 3713 incorporating the terms of the Tentative 
Agreement. 
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Respectfully submitted, 
 

 
 

John S. Mirtle, Esq. 
District Clerk 

 
On motion made by Commissioner Torres and duly seconded, the 
report was received and resolution adopted by unanimous vote of 

those present. 
 

PERSONNEL, PENSION AND INSURANCE COMMITTEE 
LOCAL 3713 RESTRUCTURE AGREEMENTS 

 
To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
 
 The District reached a Restructure Agreement with A.F.S.C.M.E. Local 3713 
on August 31, 2022 to compress Local 3713 into fewer multi-tasking jobs.  The 
agreement was made subject to approval by the Districtôs governing bodies.  On 
February 6, 2023 the District and the Union amended the Restructure Agreement to 
include several Engineering Technician positions.   
 

Local 3713 conducted ratification voting and provided notice to the District to 
confirm that the unit had voted to accept the Restructure Agreement.  Staff and legal 
counsel recommend that the Restructure Agreement be approved by this Committee 
with the recommendation of approval to the full Board of Commissioners. 

 
 

The Restructure Agreement includes the below: 
 
 

Local 3713 Position Framework 
Current Position Title   
(shaded individual job specifications 
will be replaced with multi-tasking job 
specifications) 

Current 
Pay 
Level New Position Title  

New Pay 
Level 

Updated Minimum 
Qualifications 

     

Administrative Clerk PT08    
 
Administrative Assistant  
   

  
  

PT06 
   

 
 
I{Ҍ п ȅŜŀǊǎΩ ŜȄǇŜǊƛŜƴŎŜ  
  
  
  

Senior Clerk PT04 

Administrative Assistant PT11 

Administrative Analyst PT12 

Document Management Coordinator PT11 

          

Customer Service Rep PT06 Customer Service Rep PT03 I{Ҍп ȅŜŀǊǎΩ ŜȄǇŜǊƛŜƴŎŜ 
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Sr. Customer Service Rep PT09       

          

Principal Account Clerk PT07 Principal Account Clerk PT04 !ǎǎƻŎƛŀǘŜǎ Ҍ п ȅŜŀǊǎΩ 
experience 

          

Laboratory Assistant                                       PT03 Laboratory Technician 1                   
  

PT06 
  

Associates + 2 years 
  

Laboratory Technician PT08 

          

Chemist                                                          PT13 Laboratory Technician 2 
  
  

PT11 
  
  

.ŀŎƘŜƭƻǊǎ Ҍр ȅŜŀǊǎΩ 
experience 
  
  

Microbiologist PT13 

Water Pollution Control Process Analyst PT13 

          

GIS Analyst PT13 GIS Analyst PT11 .ŀŎƘŜƭƻǊǎ Ҍн ȅŜŀǊǎΩ 
experience  

          

Principal GIS Analyst PT14 Principal GIS Analyst PT12 aŀǎǘŜǊǎ Ҍр ȅŜŀǊǎΩ 
experience + applicable 
certifications 

          

Utility Systems Monitoring Technician  PT11 Utility Systems Monitoring 
Technician 
  

PT09  HS+ 5 year experience 
+PACP certification > 1 yr 
req. 
  Utility Systems Monitoring Technician 2 PT12 

     

Real Estate Assessment Technician 1 PT09 Engineering Technician 1  
  
  
Amended 2/6/2023 to 
expand multi-tasking 
responsibilities for 
Engineering Technician Series 
  

PT07 
  
  
  
  

!ǎǎƻŎƛŀǘŜǎ Ҍо ȅŜŀǊǎΩ 
experience (or equivalent 
for current MDC employees 
only) 
  
  
  
  

Engineering Drafter PT09 

Utility Services Technician 1 PT10 

Engineering Technician 1 PT05 

Mapping Technician PT09 

          

Utility Services Technician  PT10 Engineering Technician 2          
  
Amended 2/6/2023 to 
expand multi-tasking 
responsibilities for 
Engineering Technician Series  
  
  
  

PT09 
  
  
  
  
  

!ǎǎƻŎƛŀǘŜǎ  Ҍп ȅŜŀǊǎΩ 
experience (or 
equivalent for current MDC 
employees only) 
Cross-Connection Survey 
Certified Water Distribution 
(MDC to provide 18-months 
for existing 
MDC employees to obtain 
Class 1) 
  

Engineering Technician 2 PT09 

Real Estate Assessment Technician 2 PT10 

Senior Engineering Drafter PT10 

Utility Services Engineering Technician PT11 

Senior Utility Services Technician PT11 

          

Senior Engineering Technician PT12 Senior Engineering 
Technician 
  
Amended 2/6/2023 to 

PT11 
  

  
  

!ǎǎƻŎƛŀǘŜǎ Ҍу ȅŜŀǊǎΩ 
experience (or equivalent 
for current MDC 
employees only)  +Must be 

Cross Connection Technician 2 PT12 

Cross Connection Technician 1 PT11 
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Claims Agent PT11 expand multi-tasking 
responsibilities for 
Engineering Technician Series 
 
  
  
  

  
  

certified as a Connecticut 
Backflow Prevention Tester 
and a Cross-Connection 
Survey Inspector  Certified 
Water Distribution 
Operator Class 2 (MDC to 
provide 18- 
months for existing MDC 
employees to obtain 
Class 2) 

Engineering Technician 3 PT11 

Principal Engineering Technician PT14 

          
 
  

Electronics Technician 2                       PT13 Electronic Technician 
(Electrical License req) 
  

PT10 
  

HS +2 years SCADA 
experience +E2 license and 
applicable certifications 
  

Electronics Technician 1 PT12 

           
NEW Control System Technician PT11 Associates +4 years SCADA 

experience + applicable 
certifications 

          

Senior Electronics Technician                        PT14 Senior Electronic Technician  PT12 Associates or equivalent +8 
years +E2 license +SCADA + 
applicable certifications 

     

Network Analyst PT15 Network/Systems Analyst 
  

PT13 
  

.ŀŎƘŜƭƻǊǎ Ҍр ȅŜŀǊǎΩ 
experience+ applicable 
certifications 
  

Systems Analyst PT15 

           
NEW Engineer Trainee                             

(Entry Level Engineer)                   
automatic promotion to 
Project Engineer 1 with PE 
and 5 years 

                 
PT09 

Bachelors and EIT 
Certification 

          

Project Engineer 1                                                   PT13 Project Engineer 1                               PT12 .ŀŎƘŜƭƻǊǎ Ҍр ȅŜŀǊǎΩ 
experience + PE License 

          

Project Engineer 2 PT17 Project Engineer 2                                 PT15 .ŀŎƘŜƭƻǊǎ Ҍу ȅŜŀǊǎΩ 
experience + PE License 

 
 

The Restructure Agreement would result in the elimination of the below job 
specifications (through attrition): 
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Eliminated Individual Job Specifications 
Senior Clerk PT04 

Administrative Analyst PT12 

Administrative Clerk PT08 

Document Management Coordinator PT11 

Sr. Customer Service Representative PT09 

Laboratory Assistant PT03 

Laboratory Technician PT08 

Chemist        PT13 

Microbiologist PT13 

Water Pollution Control Process Analyst PT13 

Buyer PT12 

Senior Buyer PT14 

Assistant Buyer PT09 

Accounting Assistant PT09 

Accountant 1 PT12 

Accountant 2 PT13 

Budget Analyst PT15 

Revenue Analyst PT13 

Utility Systems Monitoring Tech 1 PT11 

Utility Systems Monitoring Tech 2 PT12 

Forestry Technician PT10 

Engineering Project Technician PT12 

Engineering Contracts Technician PT07 

Paving Coordinator PT09 

Claims Investigator PT09 

Land Records Coordinator PT09 

Photo Laboratory Technician PT07 

Senior Engineering Contracts Technician PT10 

Cartographer PT11 

Cross Connection Technician 2 PT12 

Cross Connection Technician 1 PT11 

Claims Agent PT11 

Real Estate Assessment Technician 1 PT09 

Engineering Drafter PT09 

Utility Services Technician 1 PT10 

Utility Services Technician PT10 

Mapping Technician PT09 

Engineering Program Coordinator PT10 

Engineering Technician 3 PT11 

Principal Engineering Technician PT14 

Utility Services Engineering Technician PT11 
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Senior Utility Services Technician PT11 

Senior Engineering Technician PT12 

Electronic Technician 1 PT12 

Electronic Technician 2 PT13 

Network Analyst PT15 

Systems Analyst PT15 

 
 

 
At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel Pension and Insurance Committee recommend to 

the District Board passage of the following resolution:  
 
RESOLVED:  That the Board of Commissioners of The Metropolitan District hereby 

authorizes the Chief Executive Officer to implement the terms of the 
Restructure Agreement executed with the affiliated bargaining units on 
August 31, 2022 (as amended February 6, 2023). 

 
    

 Respectfully submitted, 
 

 
 

John S. Mirtle, Esq. 
District Clerk 

  

On motion made by Commissioner Torres and duly seconded, the 
report was received and resolution adopted by unanimous vote of 

those present. 
 
 

Without objection, Items #9Ci through #9Cxviii were consolidated. 
 

PERSONNEL, PENSION AND INSURANCE COMMITTEE 
JOB SPECIFICATION 

ADMINISTRATIVE ASSISTANT (LOCAL 3713) 
 

To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
 

Staff is recommending that the Job Specification be amended for the 
Administrative Assistant (currently PT11) consolidate similar administrative positions 
into one multi-tasking job description, retaining the title Administrative Assistant and 
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changing the labor grade to PT06 (position titles consolidated are specifically noted in 
the above chart).    

 
The proposed amendments to the job specification continues to enhance the 

multi-tasking approach to District positions. This multi-tasking job description also 
eliminates the need for multiple individual job specification for similar roles.  This 
position will replace the current Senior Clerk (PT04); Administrative Clerk (PT08); 
Administrative Analyst (PT12) and Document Management Coordinator (PT11). The 
updated Administrative Assistant role would change the current pay range from a 
(PT11) range of $85,404-$102,440) to a (PT06) range of $66,809-$80,204 as 
negotiated with Local 3713. 
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At a meeting of the Personnel, Pension and Insurance Committee held on February 

27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for Administrative Assistant (PT06) attached 

hereto be adopted and the current positions of Senior Clerk (PT04); 
Administrative Clerk (PT08); Administrative Analyst (PT12) and 
Document Management Coordinator (PT11) will be eliminated.   

 
    

 Respectfully submitted, 
 

 
 

John S. Mirtle, Esq. 
District Clerk 

 
 

PERSONNEL, PENSION AND INSURANCE COMMITTEE 
JOB SPECIFICATION 

CUSTOMER SERVICE REPRESENTATIVE (LOCAL 3713) 
 

To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
 

Staff is recommending that the Job Specification be amended for the 
Customer Service Representative (currently PT06) to consolidate similar duties into 
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one multi-tasking job description (position titles consolidated are noted in the above 
chart) and retain the title Customer Service Representative and change the labor 
grade to (PT03).    

 
The proposed amendments to the job specification continues to enhance the 

multi-tasking approach to District positions. This multi-tasking job description also 
eliminates the need for multiple individual job specification for similar roles.  The 
updated Customer Service Representative role would change the current pay range 
from a (PT06) range of $66,809-$80,204 to a (PT03) range of $57,886-$69,534 as 
negotiated with Local 3713. 
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At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for Customer Service Representative (PT03) 

attached hereto be adopted and the current positions of Senior 
Customer Service Representative (PT09) will be eliminated.   

 
    

 Respectfully submitted, 
 

 
 

John S. Mirtle, Esq. 
District Clerk 

 
PERSONNEL, PENSION AND INSURANCE COMMITTEE 

JOB SPECIFICATION 
 PRINCIPAL ACCOUNT CLERK (LOCAL 3713) 

 
To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
 

Staff is recommending that the Job Specification be amended for the Principal 
Account Clerk (currently PT07) consistent with the chart above.    

 
The proposed amendments to the job specification continues to enhance the 

multi-tasking approach to District positions. The updated Principal Account Clerk role 
would change the current pay range from a (PT07) range of 70,241-$84,364 to a 
(PT04) range of $60,736-$72,966 as negotiated with Local 3713. 
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At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for Principal Account Clerk (PT04) attached 

hereto be adopted.   
 

    
 Respectfully submitted, 

 
 
 

John S. Mirtle, Esq. 
District Clerk 

 

 

PERSONNEL, PENSION AND INSURANCE COMMITTEE 
JOB SPECIFICATION 

LABORATORY TECHNICIAN 1 (LOCAL 3713) 
 

To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
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Staff is recommending that the Job Specification be amended for the 
Laboratory Technician (currently PT08) to incorporate additional job functions which 
fall under similar positions (position titles consolidated are specifically noted in the 
above chart) to rename the position Laboratory Technician 1 and to change the labor 
grade to PT06.    

 
The proposed job specification continues to enhance the multi-tasking 

approach to District positions. This multi-tasking job description also eliminates the 
need for multiple individual job specification for similar roles.  The updated Laboratory 
Technician 1 role would change the current pay range from a (PT08) range of 
$73,777-$88,483 to a (PT06) range of 66,809-$80,204 as negotiated with Local 3713. 
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At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for Laboratory Technician 1 (PT06) attached 

hereto be adopted and the current positions of Laboratory Assistant 
(PT03) and Laboratory Technician (PT08) will be eliminated.   

 
 

    
 Respectfully submitted, 

 
 
 

John S. Mirtle, Esq. 
District Clerk 

  
 

PERSONNEL, PENSION AND INSURANCE COMMITTEE 
JOB SPECIFICATION 

LABORATORY TECHNICIAN 2 (LOCAL 3713) 
 

To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
 

Staff is recommending the creation of a Job Specification for a Laboratory 
Technician 2 (proposed PT11).  This position will replace the current Chemist (PT13), 
Microbiologist (PT13) and Water Pollution Control Process Analyst (PT13) and would 
create one multi-tasking position. 
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The proposed new job specification continues to enhance the multi-tasking 

approach to District positions. This multi-tasking job description also eliminates the 
need for multiple individual job specification for similar roles.  The updated Laboratory 
Technician 2 role would range from a (PT11) $85,404-$102,440 as negotiated with 
Local 3713 and would eliminate the current Chemist (PT13), Microbiologist (PT13) 
and Water Pollution Control Process Analyst (PT13). 
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At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for Laboratory Technician 2 (PT11) attached 

hereto be adopted and the current positions of Chemist (PT13); 
Microbiologist (PT13 and Water Pollution Control Process Analyst 
(PT13) will be eliminated.   

      
    

 Respectfully submitted, 
 

 
 

John S. Mirtle, Esq. 
District Clerk 

 

PERSONNEL, PENSION AND INSURANCE COMMITTEE 
JOB SPECIFICATION 

GIS ANALYST (LOCAL 3713) 
 

To:      District Board        March 6, 2023 
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From: Personnel, Pension and Insurance Committee  
 

Staff is recommending that the Job Specification be amended for the GIS 
Analyst (currently PT13) consistent with the chart above.    

 
The proposed amendments to the job specification continues to enhance the 

multi-tasking approach to District positions. The updated GIS Analyst role would 
change the current pay range from a (PT13) range of 94,161-$123,804 to a (PT11) 
range of $85,404-$102,440 as negotiated with Local 3713. 
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At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for GIS Analyst (PT11) attached hereto be 

adopted.   
 
Respectfully submitted, 
 

 
 

John S. Mirtle, Esq. 
District Clerk 

 
PERSONNEL, PENSION AND INSURANCE COMMITTEE 

JOB SPECIFICATION 
PRINCIPAL GIS ANALYST (LOCAL 3713) 

 
To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
 

Staff is recommending that the Job Specification be amended for the Principal 
GIS Analyst (currently PT14) consistent with the chart above.    

 
The proposed amendments to the job specification continues to enhance the 

multi-tasking approach to District positions. The updated Principal GIS Analyst role 
would change the current pay range from a (PT14) range of $98,904-$118,705 to a 
(PT12) range of $89,648-$107,556 as negotiated with Local 3713. 
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THE METROPOLITAN DISTRICT COMMISSION                  March 6, 2023  % 51 
 

 

 
 
 

 
 
 
At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for Principal GIS Analyst (PT12) attached 

hereto be adopted.   
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 Respectfully submitted, 

 
 
 

John S. Mirtle, Esq. 
District Clerk 

 
 

PERSONNEL, PENSION AND INSURANCE COMMITTEE 
JOB SPECIFICATION 

UTILITY SYSTEMS MONITORING TECHNICIAN (LOCAL 3713) 
 
To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
 

Staff is recommending that the Job Specification be amended for the Utility 
Systems Monitoring Technician (currently PT11) to incorporate additional job 
functions which fall under similar positions (position titles consolidated are specifically 
noted in the above chart).    

 
The proposed amendments to the job specification continues to enhance the 

multi-tasking approach to District positions. This multi-tasking job description also 
eliminates the need for multiple individual job specification for similar roles. The 
updated Utility Systems Monitoring Technician role would change the current pay 
range from a Utility Systems Monitoring Technician (PT11) range of $85,404-
$102,440 to a (PT09) range of $77,438-$92,872 as negotiated with Local 3713. This 
position will eliminate the current Utility Systems Monitoring Technician 2 (PT12) and 
would create one multi-tasking position.   
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At a meeting of the Personnel, Pension and Insurance Committee held on February 

27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for Utility Systems Monitoring Technician 

(PT09) attached hereto be adopted and the current position of Utility 
Systems Monitoring Technician 2 (PT12) will be eliminated.   

 
Respectfully submitted, 
 

 
 

John S. Mirtle, Esq. 
District Clerk 

  

 
PERSONNEL, PENSION AND INSURANCE COMMITTEE 

JOB SPECIFICATION 
ELECTRICIAN/ELECTRONIC TECHNICIAN (LOCAL 3713) 

 
To:      District Board        March 6, 2023 
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From: Personnel, Pension and Insurance Committee  
 

Staff is recommending the Job Specification for an Electrician/Electronic 
Technician  (proposed PT10).  This position would replace similar positions and 
create one multi-tasking job description (position titles consolidated are specifically 
noted in the above chart).   This multi-tasking job description eliminates the need for 
multiple individual job specification for similar roles of Electronic Technician 1 (PT12) 
and Electronic Technician 2 (PT13).   

 
The proposed job specification continues to enhance the multi-tasking 

approach to District positions. The Electrician/Electronic Technician role would be 
(PT10) range of $81,286-$97,593 as negotiated with Local 3713. 
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At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for Electrician/Electronic Technician (PT10) 

attached hereto be adopted and the current positions of Electronic 
Technician 1 (PT12) and Electronic Technician 2 (PT13) will be 
eliminated.   

      
    

 Respectfully submitted, 
 

 
 

John S. Mirtle, Esq. 
District Clerk 

PERSONNEL, PENSION AND INSURANCE COMMITTEE 
JOB SPECIFICATION 

CONTROL SYSTEMS TECHNICIAN (LOCAL 3713) 
 

To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
 

Staff is recommending the addition of a Job Specification for the Control 
Systems Technician (proposed PT11).    

 
The proposed job specification continues to enhance the multi-tasking 

approach to District positions. The proposed range for the new Control Systems 
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Technician role would be (PT11) range of $85,404-$102,449 as negotiated with Local 
3713. 
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At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
 
RESOLVED: That the Job Specification for Control Systems Technician (PT11) 

attached hereto be adopted.      
   

    
 Respectfully submitted, 
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John S. Mirtle, Esq. 
District Clerk 

 
 
 

PERSONNEL, PENSION AND INSURANCE COMMITTEE 
JOB SPECIFICATION 

SENIOR ELECTRONICS TECHNICIAN (LOCAL 3713) 
 

To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
 

Staff is recommending that the Job Specification be amended for the Senior 
Electronics Technician (currently PT14) to amend the minimum qualifications and job 
classification to PT12.    

 
The proposed amendments to the job specification continues to enhance the 

multi-tasking approach to District positions. The updated Senior Electronics 
Technician role would change the current pay range from a (PT14) range of $98,904-
$118,705 to a (PT12) range of $89,648-$107,556 as negotiated with Local 3713. 
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At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for Senior Electronics Technician (PT12) 

attached hereto be adopted.   
      
 

    
 Respectfully submitted, 

 
 
 

John S. Mirtle, Esq. 
District Clerk 

  

PERSONNEL, PENSION AND INSURANCE COMMITTEE 
JOB SPECIFICATION 

NETWORK/SYSTEMS ANALYST (LOCAL 3713) 
 

To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
 

Staff is recommending that the Job Specification be amended for the 
Network/Systems Analyst (currently PT15) to amend the minimum qualifications and 
job classification to PT13.    
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The proposed amendments to the job specification continues to enhance the 
multi-tasking approach to District positions. The updated Network/Systems Analyst 
role would change the current pay range from a (PT15) range of $103,417-$124,092 
to a (PT13) range of $94,161-$112,944 as negotiated with Local 3713. 
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At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
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RESOLVED: That the Job Specification for Network/Systems Analyst (PT13) 
attached hereto be adopted.   

 
    

 Respectfully submitted, 
 

 
 

John S. Mirtle, Esq. 
District Clerk 

 

 

PERSONNEL, PENSION AND INSURANCE COMMITTEE 
JOB SPECIFICATION 

ENTRY LEVEL ENGINEER (LOCAL 3713) 
 

To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
 

Staff is recommending the addition of a Job Specification for the Entry Level 
Engineer (proposed PT09).    

 
The proposed job specification continues to enhance the multi-tasking 

approach to District positions. The proposed range for the new Entry Level Engineer 
role would be (PT09) range of $77,438-$92,872 as negotiated with Local 3713. 

 
 



70  %  March 6, 2023                 THE METROPOLITAN DISTRICT COMMISSION 
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At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
 
RESOLVED: That the new Job Specification for Entry Level Engineer (PT09) 

attached hereto be adopted.      
          
    

    
 Respectfully submitted, 

 
 
 

John S. Mirtle, Esq. 
District Clerk 

 
PERSONNEL, PENSION AND INSURANCE COMMITTEE 

JOB SPECIFICATION 
PROJECT ENGINEER 1 (LOCAL 3713) 

 
To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
 

Staff is recommending that the Job Specification be amended for the Project 
Engineer 1 (currently PT13) to amend the minimum qualifications and job 
classification to PT12.    

 
The proposed amendments to the job specification continues to enhance the 

multi-tasking approach to District positions. The updated Project Engineer 1 role 
would change the current pay range from a (PT13) range of $94,161-$112,944 to a 
(PT12) range of $89,648-$107,556 as negotiated with Local 3713. 
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At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for Project Engineer 1 (PT12) attached 

hereto be adopted.   
 

    
 Respectfully submitted, 
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John S. Mirtle, Esq. 
District Clerk 

  
 

PERSONNEL, PENSION AND INSURANCE COMMITTEE 
JOB SPECIFICATION 

PROJECT ENGINEER 2 (LOCAL 3713) 
 

To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
 

Staff is recommending that the Job Specification be amended for the Project 
Engineer2 (currently PT17) to amend the minimum qualifications and job 
classification to PT15.    

 
The proposed amendments to the job specification continues to enhance the 

multi-tasking approach to District positions. The updated Project Engineer 2 role 
would change the current pay range from a (PT17) range of $114,420-$137,280 to a 
(PT15) range of $103,417-$124,092 as negotiated with Local 3713. 
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At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for Project Engineer 2 (PT15) attached 

hereto be adopted.   
      



80  %  March 6, 2023                 THE METROPOLITAN DISTRICT COMMISSION 
 

 

 
    

 Respectfully submitted, 
 

 
 

John S. Mirtle, Esq. 
District Clerk 

 
 

PERSONNEL, PENSION AND INSURANCE COMMITTEE 
JOB SPECIFICATION 

 STAFF ACCOUNTANT 
 
To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
 

Staff is recommending that the Classification System be amended to 
include the Staff Accountant classification.  A copy of the proposed 
Specification is attached.  The salary allocation of EE10 (range of $88,778 to 
$115,411).   

 
This proposed job specification changes will provide a mid-level 

Accounting role and create a career path.  In this role, the Staff Accountant will 
learn District Accounting processes and be able to advance to the next level. 
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At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for Staff Accountant attached hereto be 

added to the classification system and allocated to EE10. 
 
       Respectfully submitted, 

 
 
 

John S. Mirtle, Esq. 
District Clerk 

    

 
PERSONNEL, PENSION AND INSURANCE COMMITTEE 

JOB SPECIFICATION 
PROCUREMENT SPECIALIST I 

 
To:      District Board        March 6, 2023 
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From: Personnel, Pension and Insurance Committee  
 
  Staff is recommending that the Classification System be amended to 
include the Procurement Specialist I classification.  A copy of the proposed  
Specification is attached.  The salary allocation of EE10 (range of $ 88,778 to  
$115,411).   
 

This proposed job specification changes will provide a mid-level 
procurement role and create a career path.  In this role, the Procurement Specialist I 
will learn District Procurement processes and be able to advance to the next level. 
 

   
Code:  

Employee Group: E&E 
FLSA Status: Exempt 

METROPOLITAN DISTRICT COMMISSION 
CLASSIFICATION DESCRIPTION 

 

CLASSIFICATION TITLE:  PROCUREMENT SPECIALIST I 

 
JOB SUMMARY 
 
The purpose of this classification is to assist with the planning, coordination, and 
performance of responsible work related to the Districtôs procurement programs and 
operations.  Work involves procurement related support activities for District purchases 
in accordance with laws, ordinances, rules, regulations, and other requirements 
governing procurement. Responsibilities include creating routine purchase orders, 
assisting with the administration of the Districtôs purchase card program, as well as 
other contract administration support.     
 
ESSENTIAL FUNCTIONS 
 
The following duties are normal for this position.  The omission of specific 
statements of the duties does not exclude them from the classification if the 
work is similar, related, or a logical assignment for this classification.  Other 
duties may be required and assigned. 

 

¶ Assists the department and internal customers with daily procurement 
administration to include development of requirements and procurement reporting, 
creating purchase orders, and providing status on active procurement actions.    

 

¶ Assists with the planning, coordination, and performance of procurement 
activities in accordance with laws, ordinances, rules, regulations, and other 
requirements governing District procurements. 
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¶ Assists with the review and analysis of bid packages, solicitations, budgetary 
estimates and price proposals from vendors and subcontractors in accordance 
with the Districtôs Charter and Bylaws.   

 

¶ Assists with drafting Contract Award Forms, sole source requests, and other 
related procurement documents.   

 

¶ Manages the routing of procurement documents for internal approvals. 
 

¶ Coordinates the advertising of bid and proposal packages with external media 
as assigned. 
 

¶ Reviews requisitions and creates purchase orders in SAP for approval, 
ensuring accuracy of purchase requirements. 
 

¶ Analyzes requisitions, reviews purchasing specifications, conducts vendor 
searches, compares pricing, and handles vendor inquiries.    

 

¶ Assists with maintaining procurement files, records, lists, documentation and 
databases; reviews records and reports.   
 

¶ Attends seminars and trade fairs to keep abreast of trends, new 
developments, and new products; develops and researches new and alternative 
sources of supply.  

 

¶ Assists with the administration of the purchase card program to include 
assisting with bill reconciliation.   

¶ Performs other related duties as required. 
 
SUPERVISION RECEIVED 
 
Works under the general direction of the Manager or Director of Procurement.  
 
MINIMUM QUALIFICATIONS 
 
Associateôs Degree in business administration, or a related field; supplemented by a 
minimum of two (2) years previous experience and/or training that includes procuring 
goods and services, and supporting company purchasing activities; or any equivalent 
combination of education, training, and experience which provides the requisite 
knowledge, skills, and abilities for this job.  
 
SPECIAL REQUIREMENTS 
 
Must have a valid driverôs license. 
 



THE METROPOLITAN DISTRICT COMMISSION                  March 6, 2023  % 85 
 

 

PERFORMANCE APTITUDES  
 
Data Utilization: Requires the ability to coordinate, manage, strategize, and/or 
correlate data and/or information.  Includes exercise of judgment in determining time, 
place and/or sequence of operations.  Includes referencing data analyses to 
determine necessity for revision of organizational components.  
 
Human Interaction: Requires the ability to apply principles of persuasion and/or 
influence over others in coordinating activities of a project, program, or designated area 
of responsibility; and to apply principles of persuasion and/or influence over others in a 
supervisory capacity.  
 
Equipment, Machinery, Tools, and Materials Utilization: Requires the ability to 
operate, maneuver and/or control the actions of equipment, machinery, tools, and/or 
materials used in performing essential functions. 
 
Verbal Aptitude: Requires the ability to utilize a wide variety of reference, descriptive, 
and/or advisory data and information. 
 
Mathematical Aptitude: Requires the ability to perform addition, subtraction, 
multiplication, and division; ability to calculate decimals and percentages; and may 
require ability to utilize principles of fractions and/or interpret graphs. 
 
Functional Reasoning: Requires the ability to apply principles of influence systems, 
such as motivation, incentive, and leadership. Ability to exercise independent 
judgment to apply facts and principles for developing approaches and techniques to 
problem resolution. 
 
Situational Reasoning: Requires the ability to exercise the judgment, decisiveness 
and creativity required in situations involving the evaluation of information against 
sensory, judgmental, or subjective criteria, as opposed to that which is clearly 
measurable or verifiable. 
 
ADA COMPLIANCE 
 
Physical Ability: Tasks involve the ability to exert light physical effort in sedentary to 
light work, but which may involve some lifting, carrying, pushing and/or pulling of 
objects and materials of light weight (5-10 pounds). Tasks may involve extended 
periods of time at a keyboard or workstation. 
 
Sensory Requirements:  Some tasks require the ability to perceive and discriminate 
visual and/or auditory cues or signals.  Some tasks require the ability to communicate 
orally. 
 
Environmental Factors: Tasks are regularly performed without exposure to adverse 
environmental conditions. 
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The Metropolitan District Commission is an Equal Opportunity Employer. In compliance 
with the Americans with Disabilities Act, the Commission will provide reasonable 
accommodations to qualified individuals with disabilities and encourages both 
prospective and current employees to discuss potential accommodations with the 
employer. 
 
At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for Procurement Specialist I attached hereto 

be added to the classification system and allocated to EE10.   
 

    
 Respectfully submitted, 

 
 
 

John S. Mirtle, Esq. 
District Clerk 

 

PERSONNEL, PENSION AND INSURANCE COMMITTEE 
JOB SPECIFICATION 

PROCUREMENT SPECIALIST II 
 

To:      District Board        March 6, 2023 
 
From: Personnel, Pension and Insurance Committee  
 

Staff is recommending that the Job Specifications and Title be amended for 
the current Procurement Specialist classification to Procurement Specialist II with the 
proposed specification changes as attached.  The salary allocation of EE12 would 
remain the same (range of $97,868 to $127,229).   
 

This proposed job specification changes will be used to attract and retain 
qualified candidates with skills sets to help advance the capabilities of Procurement.  
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At a meeting of the Personnel, Pension and Insurance Committee held on February 
27, 2023, it was: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to 

the District Board passage of the following resolution: 
 
RESOLVED: That the Procurement Specialist Job Specification be amended to 

change the title to Procurement Specialist II and the Job Specification 
attached hereto be adopted with no change to the salary allocation 
EE12. 

Respectfully submitted, 
 

 
 

John S. Mirtle, Esq. 
District Clerk 

  

 
On motion made by Commissioner Taylor and duly seconded, items 

#9Ci through #9Cxviii were received and resolutions adopted by 
unanimous vote of those present. 

 
BUREAU OF PUBLIC WORKS 

BERLIN DEMING ROAD PUMP STATION MEMORANDUM OF UNDERSTANDING  
 
To: District Board       March 6, 2023 
 
From:  Bureau of Public Works 
 
The District and the Town of Berlin entered into a Satellite Sewer Agreement in 
January 1968.  This agreement provided the basis for the conveyance of wastewater 
from portions of Rocky Hill and Newington wastewater to the Mattabassett District 
WPCF via local sewers in Berlin.   This was required due to the natural topography of 
this area, and the desire to convey wastewater to a treatment facility with minimal 
pumping.   The agreement also provided the basis for the Districtôs responsibilities 
with respect to operations and maintenance (O&M) costs and future capital costs of 
these sewer assets.    
 
One of the key such sewer assets is the Deming Road sewer pump station.   Due to 
aging assets and increasing O&M costs associated with this pump station, the Town 
of Berlin is proceeding with a construction project to replace this pump station.   
District staff have reviewed and approved the final design documents for this 
construction project.   As such, a Memorandum of Understanding (MOU) has been 
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developed to establish the roles and responsibilities of both the District and the Town 
of Berlin for the execution of this project through the cconstruction phase.   Costs are 
proportioned between the District and the Town based on available flow data at this 
time, with the intention that these flows can be reconciled at some routine basis, such 
as annually. 
 
Staff has reviewed the proposed agreement and has determined that approval of the 
agreement is in the best interests of the District.   
 
At a meeting of the Bureau of Public Works held on March 1, 2023, it was:  
  
VOTED:         That the Bureau of Public Works recommends to the District 

Board passage of the following resolution: 
  
RESOLVED:  That the Bureau of Public Works of The Metropolitan District 

hereby recommends to the Board of Commissioners of The 
Metropolitan District the approval of the attached Memorandum 
of Understanding between The Metropolitan District and the 
Town of Berlin (hereinafter, the ñMemorandum of 
Understandingò); and  

 
FURTHER RESOLVED: 
 

That the Metropolitan District execute the Memorandum of 
Understanding in the form attached hereto; and  

 
FURTHER RESOLVED: 
 

That Scott Jellison, as Chief Executive Officer of the Metropolitan 
District, is authorized and directed to execute and deliver the 
Memorandum of Understanding on behalf of The Metropolitan 
District and to do and perform all acts and things which he 
deems to be necessary or appropriate to carry out the terms of 
the Service Agreement.  

 
 

Respectfully submitted, 
 

 
 

John S. Mirtle, Esq. 
District Clerk 
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