
The Metropolitan District 
water supply · environmental services · geographic information 

MDC 

PERSONNEL, PENSION & INSURANCE COMMITTEE 
REGULAR MEETING 

MONDAY, OCTOBER 27, 2025 
4:00 PM 

Location Commissioners 
Board Room Avedisian  Magnan 
District Headquarters Currey (Ex-Officio) Patel 
555 Main Street, Hartford Desai Salemi 

Drake Taylor (C) 
Dial in #: (415)-655-0001 Gentile Woulfe (VC) 
Access Code: 2310 253 0634# Lester 
Meeting Video Link 

Quorum: 6 

1. CALL TO ORDER
2. PUBLIC COMMENTS RELATIVE TO AGENDA ITEMS
3. INDEPENDENT CONSUMER ADVOCATE COMMENTS & QUESTIONS

RELATIVE TO AGENDA ITEMS
4. APPROVAL OF MEETING MINUTES OF AUGUST 25, 2025
5. CONSIDERATION AND POTENTIAL ACTION RE: REVISIONS TO JOB

SPECIFICATIONS
A. HELPDESK COORDINATOR (LOCAL 3713)
B. PRINCIPAL ACCOUNT CLERK (LOCAL 3713)
C. UTILITY MAINTENANCE SUPERVISOR (LOCAL 1026)
D. COMMUNICATIONS AND PUBLIC RELATIONS LIAISON (EXEMPT &

EXCLUDED)
6. CONSIDERATION AND POTENTIAL ACTION RE: APPROVAL OF NEW JOB

SPECIFICATIONS
A. BUSINESS ENABLEMENT TEAM PROJECT MANAGER (EXEMPT &

EXCLUDED)
B. CASH AND DEBT MANAGEMENT ADMINISTRATOR (EXEMPT &

EXCLUDED)
7. HUMAN RESOURCES REPORT RE: PRIOR MONTH’S:

A. VACANCIES INCLUDING JOB TITLE, CLASSIFICATION, OPEN
POSTINGS AND WHETHER INTERNAL/EXTERNAL POSTING

B. RETIREMENTS, RESIGNATIONS, & TERMINATIONS INCLUDING
EMPLOYEE’S YEARS OF SERVICE, GENDER, RACE &
CLASSIFICATION

8. OPPORTUNITY FOR GENERAL PUBLIC COMMENTS

https://themdc.webex.com/themdc/j.php?MTID=m364c6efc626df2907653001468431246
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9. COMMISSIONER REQUESTS FOR CONSIDERATION OF FUTURE AGENDA 
ITEMS 
 

10. ADJOURNMENT 



5A-1 

JOB SPECIFICATION 
HELPDESK COORDINATOR (LOCAL 3713) 

 
TO:      Personnel, Pension and Insurance Committee for consideration on October 27, 2025. 
 

Staff is recommending that the job classification system ne amended to revise 
the job specification for the Helpdesk Coordinator (currently PT-09)  A copy of the 
updated job specification is attached. 

 
The proposed amendments to the job classification system updates the job 

duties to more accurately reflect the responsibilities of the role and better align minimum 
qualifications with the current labor market. There is no proposed change to the current 
labor grade/pay range (PT-09) salary range of $41.88 to $50.28 (if annualized for 37.5 
hours per week $81,666 to $98,046) as negotiated with Local 3713. 
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5A-5 

 
 
It is therefore RECOMMENDED that it be: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to the 

District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for Helpdesk Coordinator (PT-09) attached 

hereto be adopted.   
 

       Respectfully submitted, 
 
        
       
 

       John S. Mirtle 
       District Clerk 

 



5B-1 

JOB SPECIFICATION 
PRINCIPAL ACCOUNT CLERK (LOCAL 3713) 

 
TO:      Personnel, Pension and Insurance Committee for consideration on October 27, 2025. 
 

Staff is recommending that the job classification system be amended to revise 
the job specification for the Principal Account Clerk (PT-06).   A copy of the updated 
specification is attached. 

 
The proposed amendments to the job classification system updates the job 

duties to more accurately reflect the responsibilities of the role and better align minimum 
qualifications with the current labor market. There is no proposed change to the current 
labor grade/pay range ( (PT-06) $36.13 to 43.34 (if annualized for 37.5 hours per week 
$70,453.50 to $84,513) as negotiated with Local 3713. 
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It is therefore RECOMMENDED that it be: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to the 

District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for Principal Account Clerk (PT-06) attached 

hereto be adopted.   
 

       Respectfully submitted, 
 
 
       
 
       John S. Mirtle 
       District Clerk 

 



5C-1 

JOB SPECIFICATION 
UTILITY MAINTENANCE SUPERVISOR (LOCAL 1026) 

 
TO:      Personnel, Pension and Insurance Committee for consideration on October 27, 2025. 
 

Staff is recommending that the job classification system be amended to revise 
the job specification for Utility Maintenance Supervisor (currently SS-05).   A copy of the 
updated specification is attached. 

 
The proposed amendments to the job classification system update the job duties 

to more appropriately align with the responsibility of the role.  The Updated Utility 
Maintenance Supervisor role would change the pay range from SS-05 (range of 
$106,579.20 to $127,982.40) to SS-06 (range of $111,924.80 to $134,347.20) to create 
more parity with similarly situated roles as negotiated with Local 1026. 
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5C-3 

 
 

 
 
 
 
 
 
 
 
 
 



5C-4 

 
 

 
 
 
It is therefore RECOMMENDED that it be: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to the 

District Board passage of the following resolution: 
 
RESOLVED: That the Job Specification for Utility Maintenance Supervisor (SS-06) 

attached hereto be adopted.   
 

       Respectfully submitted, 
 
 
       
 
       John S. Mirtle 
       District Clerk 



5D-1  

JOB SPECIFICATION 
COMMUNICATIONS AND PUBLIC RELATIONS LIASION (E&E- FORMERLY 

Manager of Public Information) 
 

TO:        Personnel, Pension and Insurance Committee for consideration on October 27, 
2025. 

 
 Staff is recommending that the job classification system be amended to revise the 
current job title and job duties identified in the job specification for Manager of Public 
Information (EE-15) salary range of $121,911.09 to $158,484.42.  A copy of the revised 
job specification is attached.   
 

The proposed amendments to the job classification system would modify both 
the job title and responsibilities of the current Manager of Public Information job 
specification to better reflect the scope of responsibilities and support succession 
planning within the District.  The updated title of Communications and Public Relations 
Liaison would replace the current job title with no change labor grade/pay range (EE-15)  
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5D-5  

 
It is therefore RECOMMENDED that it be: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to the 

District Board passage of the following resolution: 
 
RESOLVED: That the job specification for Communications and Public Relations 

Liaison (EE-15) attached hereto be adopted. 
 

       Respectfully submitted, 
 
 
       
 
       John S. Mirtle 
       District Clerk 

 
 
 
 
 
 
 
 
 
  



6A-1  

JOB SPECIFICATION 
BUSINESS ENABLEMENT TEAM (BET) PROJECT MANAGER (E&E)- NEW 

 
TO:        Personnel, Pension and Insurance Committee for consideration on October 27, 

2025. 
 
 Staff is recommending that the job classification system be amended to include 
Business Enablement Team (BET) Project Manager (Proposed EE-16) salary range of 
$128,050.90 to $166,466.20.  A copy of the proposed job specification is attached.   
 

The proposed amendments to the classification system supports the District 
continuing efforts at advancing organizational efficiencies, digital transformation and 
enterprise-wise system optimization.  These responsibilities are critically important as 
we develop, implement and enhance systems across the District. 
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It is therefore RECOMMENDED that it be: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to the 

District Board passage of the following resolution: 
 
RESOLVED: That the job specification for Business Enablement Team (BET) Project 

Manager (EE-16) attached hereto be adopted. 
 

       Respectfully submitted, 
 
 
       
 
       John S. Mirtle 
       District Clerk 

 



6B-1  

JOB SPECIFICATION 
CASH AND DEBT MANAGEMENT ADMINISTRATOR (E&E)-NEW 

 
TO:        Personnel, Pension and Insurance Committee for consideration on October 27, 

2025. 
 
 Staff is recommending that the job classification system be amended to include 
Cash and Debt Management Administrator (Proposed EE-14) salary range of 
$116,149.96 to $150,994.98.  A copy of the proposed job specification is attached. 
 

The proposed amendments to the job classification system support the District’s 
continuing efforts to best support fiscal infrastructure and planning.   These 
responsibilities are critically important and complex and support succession planning 
within the District.   
 

 



6B-2  

 

 
     

 
 
 
 
 
 
 



6B-3  

 
 

 
 
It is therefore RECOMMENDED that it be: 
 
VOTED: That the Personnel, Pension and Insurance Committee recommend to the 

District Board passage of the following resolution: 
 
RESOLVED: That the job specification for Cash and Debt Management Administrator 

(EE-14) attached hereto be adopted. 
       Respectfully submitted, 
 
 
       
 
       John S. Mirtle   
       District Clerk 



Personnel Pension and Insurance (PPI) – October 27, 2025 
Reporting Period (September/October 2025) 

Employment Activity/Actions Summary 

HEADCOUNT (Current) 

2025 Funded 
Positions Currently Filled Active Recruitments 

471 439 13 

EMPLOYMENT ACTIONS 

Action 
Month 

(September) 
Month 

(October) 

New Hires  
0  1 

Promotions 

5 
 (internal and external candidates) 

2 

Retirements 0 1 

Resignations 1 0 

Death 0 0 

Terminations 0 0 

GRIEVANCES 

UNION 
Grievances Received 
Month (September) 

Grievances Received 
Month (October) 

Local 184  1 0 

Local 1026 0 0 

Local 3713 0 0 

7
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PERSONNEL, PENSION AND INSURANCE COMMITTEE 
The Metropolitan District 
555 Main Street, Hartford 

Monday, September 22, 2025 

Present: Commissioners John Avedisian, David Drake, Alvin Taylor and James 
Woulfe (4)  

Remote 
Attendance: Commissioners Dimple Desai, Joan Gentile, Byron Lester, Maureen 

Magnan, Pasquale Salemi and District Chairman Donald Currey (6) 

Absent: Commissioner Bhupen Patel and David Steuber (2) 

Also 
Present: Commissioner Christoher Tierinni  

Scott Jellison, Chief Executive Officer 
Christopher Stone, District Counsel (Remote Attendance) 
John S. Mirtle, District Clerk  
Christopher Levesque, Chief Operating Officer  
Kelly Shane, Chief Administrative Officer 
Jonathan Perugini, Chief Financial Officer 
Jamie Harlow, Director of Human Services 
Susan Negrelli, Director of Engineering 
Tom Tyler, Director of Facilities 
Diana Phay, Manager of Treasury 
Carrie Blardo, Executive Assistant to the Chief Executive Officer 
Julie Price, Executive Assistant  
Kevin Sullivan, IT Consultant (Remote Attendance) 
Amanda Litvak, IT Professional Level Associate (Remote Attendance) 
David Lee, Dahab Associates, Inc. (Remote Attendance) 
Ronni Rausch, Arthur J. Gallagher & Co. 
Marnie Inzero, Arthur J. Gallagher & Co. 

CALL TO ORDER 

Chairman Taylor called the meeting to order at 5:00 PM 

PUBLIC COMMENTS RELATIVE TO AGENDA ITEMS 

No one from the public appeared to be heard. 

INDEPENDENT CONSUMER ADVOCATE COMMENTS & QUESTIONS RELATIVE 
TO AGENDA ITEMS 

Independent Consumer Advocate Tavelli was not present. 



PERSONNEL, PENSION AND INSURANCE COMMITTEE September 22, 2025   15
   

   
 

  

APPROVAL OF MEETING MINUTES 
 

On motion made by Commissioner Drake and duly seconded, the meeting 
minutes of June 30, 2025 were approved by unanimous vote of those present.  

 
 

PENSION PLAN INVESTMENT PERFORMANCE 
 
David Lee of Dahab Associates, Inc. provided a report on the 2025 2nd Quarter Pension 

Plan Investment Performance. 
 
 

OPEB TRUST INVESTMENT PERFORMANCE 
 

David Lee of Dahab Associates, Inc. provided a report on the 2025 2nd Quarter OPEB 
Trust Investment Performance. 

 
 

INSURANCE COVERAGE APPROVAL  
 
To: Personnel, Pension and Insurance Committee   September 22, 2025 
 
Pursuant to section B3h of the By-Laws of the District Board, the Personnel, Pension and 
Insurance Committee (“PPI”) has full charge of all insurance and shall determine 
insurance coverage on all business and property of the District.  PPI is authorized, within 
the limits of the budget as approved by the District Board, to determine the form and 
amount of insurance coverage. 
 
Arthur J. Gallagher & Co. is the appointed insurance advisor/ broker of record for the 
District and provided recommendations for certain coverages and limits to PPI for 
acceptance and placement by the District as described more specifically in a summary 
document attached hereto.    
 
It is therefore RECOMMENDED that it be: 
 
VOTED: That the Personnel Pension and Insurance Committee approve insurance 

up to the coverages and limits as outlined in the attached document to this 
Resolution.  

 
RESOLVED:  The Personnel, Pension & Insurance Committee hereby approves 

and authorizes the placement of insurance up to the coverages and 
limits described in the document attached hereto and hereby 
incorporated;  

FURTHER 
RESOLVED: The Personnel, Pension & Insurance Committee hereby authorizes 

and directs the Chief Executive Officer, or his designee, to sign 
and/or otherwise execute such documents or instruments as may 
be necessary to bind and place said coverages.  
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Respectfully Submitted, 
 
       

John S. Mirtle 
      District Clerk 

 

 
 

On motion made by Commissioner Drake and duly seconded, the report was 
received and resolution passed by unanimous vote of those present. 
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MANAGEMENT STUDY 
 

Commissioner Taylor led a discussion on the draft RFP for a management study.  
 

Commissioner Salemi made a motion for the Personnel, Pension and Insurance 
Committee to recommend to District Board to direct staff to issue the draft RFP. 

The motion was duly seconded. 
 

District Chairman Currey made a motion to amend Commissioner Salemi’s 
original motion. The amendment is to go forward with the RFP process in looking 

for a consultant, but that step, once determined, will not take place until the 
Strategic Plan is completed and follows the process in a more logical sequence 

with the information gathered. 
 

After further discussion, District Chairman Currey withdrew his amendment. 
 

The original motion by Commissioner Salemi was brought to vote and passed by 
majority vote of those present. Commissioners Avedisian and Gentile opposed. 

 
 

ACQUISITION OF COMMERCIAL DRIVER’S LICENSE 
 

Commissioner Taylor led a discussion on the acquisition of Commercial Driver’s 
Licenses for MDC staff. 

 
 

VACANCIES INCLUDING JOB TITLE, CLASSIFICATION, OPEN POSTINGS AND 
WHETHER INTERNAL/EXTERNAL POSTING  

 
Jamie Harlow, Director of Human Resources, provided a report on vacancies in July 

and August of 2025. 
 

PRIOR MONTH’S RETIREMENTS, RESIGNATIONS, TERMINATIONS INCLUDING 
EMPLOYEE’S YEARS OF SERVICE, GENDER, RACE & CLASSIFICATION 

 
Jamie Harlow, Director of Human Resources, provided a report on the retirements, 

resignations and terminations from July and August of 2025.  
 

 

OPPORTUNITY FOR GENERAL PUBLIC COMMENTS 
 

No one from the public appeared to be heard. 
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ADJOURNMENT 
 

The meeting was adjourned at 6:10 PM 
ATTEST: 
            
 
     
John S. Mirtle, Esq.     __________________ 
District Clerk                                    Date Approved                   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
**Video of the full September 22, 2025 Personnel, Pension and Insurance Committee meeting is available 

at https://www.youtube.com/@MetropolitanDistrictCommission ** 

https://www.youtube.com/@MetropolitanDistrictCommission
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