MDC
The Metropolitan District

water supply -environmental services - geographic information
‘:I F PERSONNEL, PENSION & INSURANCE COMMITTEE

REGULAR MEETING
MONDAY, OCTOBER 27, 2025
4:00 PM

Location Commissioners
Board Room Avedisian Magnan
District Headquarters Currey (Ex-Officio)  Patel
555 Main Street, Hartford Desai Salemi

Drake Taylor (C)
Dial in #: (415)-655-0001 Gentile Woulfe (VC)
Access Code: 2310 253 0634# Lester
Meeting Video Link

Quorum: 6

CALL TO ORDER
PUBLIC COMMENTS RELATIVE TO AGENDA ITEMS

INDEPENDENT CONSUMER ADVOCATE COMMENTS & QUESTIONS
RELATIVE TO AGENDA ITEMS

APPROVAL OF MEETING MINUTES OF AUGUST 25, 2025

CONSIDERATION AND POTENTIAL ACTION RE: REVISIONS TO JOB
SPECIFICATIONS "~|
A. HELPDESK COORDINATOR (LOCAL 3713) %
B. PRINCIPAL ACCOUNT CLERK (LOCAL 3713) >
C. UTILITY MAINTENANCE SUPERVISOR (LOCAL 1026)
D. COMMUNICATIONS AND PUBLIC RELATIONS LIAISON (EXEMPT &
EXCLUDED)

CONSIDERATION AND POTENTIAL ACTION RE: APPROVAL OF NEW JOB
SPECIFICATIONS

I

A. BUSINESS ENABLEMENT TEAM PROJECT MANAGER (EXEMPT &
EXCLUDED)
B. CASH AND DEBT MANAGEMENT ADMINISTRATOR (EXEMPT & S
EXCLUDED)
HUMAN RESOURCES REPORT RE: PRIOR MONTH’S:
A. VACANCIES INCLUDING JOB TITLE, CLASSIFICATION, OPEN
POSTINGS AND WHETHER INTERNAL/EXTERNAL POSTING %

B. RETIREMENTS, RESIGNATIONS, & TERMINATIONS INCLUDING
EMPLOYEE'S YEARS OF SERVICE, GENDER, RACE &
CLASSIFICATION

OPPORTUNITY FOR GENERAL PUBLIC COMMENTS


https://themdc.webex.com/themdc/j.php?MTID=m364c6efc626df2907653001468431246

MDC

The Metropolitan District
1 F water supply -environmental services - geographic information
9.

COMMISSIONER REQUESTS FOR CONSIDERATION OF FUTURE AGENDA
ITEMS

10. ADJOURNMENT



JOB SPECIFICATION
HELPDESK COORDINATOR (LOCAL 3713)

TO: Personnel, Pension and Insurance Committee for consideration on October 27, 2025.

Staff is recommending that the job classification system ne amended to revise
the job specification for the Helpdesk Coordinator (currently PT-09) A copy of the
updated job specification is attached.

The proposed amendments to the job classification system updates the job
duties to more accurately reflect the responsibilities of the role and better align minimum
qualifications with the current labor market. There is no proposed change to the current
labor grade/pay range (PT-09) salary range of $41.88 to $50.28 (if annualized for 37.5
hours per week $81,666 to $98,046) as negotiated with Local 3713.

Employee Group: Local 3713
FLSA Status: Non-Exempt
Labor Grade: PT-09

METROPOLITAN DISTRICT COMNMISSION
CLASSIFICATION DESCRIPTION

CLASSIFICATION TITLE: HELPDESK COORDINATOR

JOB SUMMARY

This 1s responsible computer systems support work invelving the coordination of providing assistance to end users for
computer programs and communications equipment—

This is a highly responsible technical support and coordination role that serves as the frontline interface between end
users and the Information Tech.naloz*. denartment T'he He.lnd.esk Co ardmator ensures tl.meh a.m:l effective resolutlc:n

enterprize-wide communication platforms.

This position provides technical Network and Systemn help to users. diagnoses and resolves end-user problems. and assists

in maintaining District systeme— This position has the responsibility for malkcing technical network support decisions—,
ESSENTIAL FUNCTIONS

The following duties are normal for this position.—. The omission of specific statements of the duties does not
exclude them from the classification if the work is similar, related, or a logical assignment for this classification.—.
Other duties may be required and assigned.

o Respond to incoming helpdesk requests via phone, email. or ticketing system. Jatntains Maintains system logs
atud records on reported problems, resolution, closure and statistical analysis ofp:mblems for improved problem
management and user support. Prioritizes support tickets based on uwrgency and business impact, ensuring timely
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Metropolitan District = Helpdesk Coordinator

follow-up and resclution of open 1zswes, escalating when necessary. Identfy recurnng 1ssues and recommend
mmprovements to enhance the user expenence.

Facaives trouble calls, doss a brief problem determumation and erther zolves the problam or forwards it to the
approprizte personnal—.

Provides end user support to desktop application programs. Inwestigates and recommends new technigues
methods and equipment.

Draties melude prioribizing work orders, mamtaming records and distributing fechnical computer problem reports-
. Reports incidents of system downtime and virus detection to appropriate perzonnal.

Supports uzer paszword and svstem access problems for uzers thronghout the District.

= __NJamtams log of loansd equipment, laptops and related iteme. EsssresFnsnre uzers ars awars of mformation

technology policias and procaduras—.

Guide users through basic troubleshooting steps for hardware, software, and connectivity issues. Coordinate with
technical teams to resolve more complex problams efficiently and Hees e
daterpsination and work with emploves to -aither salvas the problan

facilitate resolution.

Provides end user support-$e for desktop applications—sresrames. [nvestigate: and recomssends sewrecommend

new tools fsabwismes_mathods and equipment to rmprove user productivity and [T support capabilifies -

#  NMamtams log of loaned equipment, laptops and related items. EssssesEnsure users ars aware of mformation
technology pohcm and pmu:edures.— Assist in nuboardmg new emglu:, ees by setting ug au:cu:mm-, devices, and

SJCCESS. e

Coordmates with internal IT teams. vendors, and service provaiders to ensure imely resolution of escalated 1zsnes

and service requests. Provides real-fime support for virtual meetingz and remote collzboration tools, including

Wabex and other tools.

S i S - S s Forward telephone service issues to contracted nrwu:lers
for resglution. Coordinate documentation fi:rr billing and inventory management. Monitor mobile device uzage
and verify billing accuracy.
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#  Install and uperade network/zystem hardware and software. Troublashoot user problems relatad to primters, LAN
comnectrvity, and desktop hardware/software.
®* - Maintzin end-user network profiles, including provisionine, modifying, and desctivating wser accounts.

Perform data backups, archiving, and participate in disaster recovery initiatives.
[

¢  (peratss a personal computer, and general office equpment as necessary to complets szsential fonchions, fo
melude the use of word proceszmeg, spreadsheat, databaze, or other system software.

*  Performs related work as requirad.
SUPERVISION RECEIVED
lork= under the general direction of bepher stafflesal Manaser of Information Technology- .
MINIMUM QUALIFICATIONS
An Associates Depree from a recognized college or university in computer science, information technology or related

field a=d4Tweplus two yvears of experience in a computer related field as=isting end users, or any equivalent
combination of education and'or expernence that providas the requizite experienca.

SPECIAL REQUIREMENTS

Must have a valid drrvar’s Licanse,

ENOWLEDGE, SKEILLS, AND ABILITIES

® Raguire: a workmg kmowledge of system securitv and workstabon techmelogy. Must be framed mm various
software applications.

*  Works under fime constraints to assist users that cannot perform their job function due to a computer problem.

o Must have 3 workme knowledee of email Mustwndersiand the sl word processmg and spreadsheet

applications fe-assistuserswiadelanhane In
order to provade effective uzar support remotely, melnding via telephone or help desk hickefing sveterms.

®  TUnderstands the roles and responsibilities of everyone mn the Information Technology department m order to
forward problems to the appropriate person.
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Metropolitan District * Helpdesk Coordinator

*  Enowladze of the computer sy=tems infrastructure and supportng activities, which melude:melnde secomty,
capacity, avallability, recoverability and standards and procedures—.

*  Enowledge of TCP/IP network and LAN network servers and operating systems, network protocols and general
business applications.

*  Enowledge of sarver toehnelopyrhardware and sescer-management software, iIntermet technology, includng
switch and router technology as well as any new technologies replacme that fimctionality.

&  Ability to establish and maimtzim effective working relationships with coworkers, vendors, contractors,
consultants, and other governmental agencies.

=  Ability to troubleshoot sebweskemfrastructure problams and develop selotions gmekly to mmmmize system
dowmntime. Performs nefwork and desktop mamtenance duties on personal computer operating systems.

& Shrong oral and wnt't :umm.um.cahun 5hl|9_.., with the ability to clearly explain technical concepts fo non-
technical end-users Abilibe m-oral and wrHen-communieabon—Abilib fo-sommunieate fooknieal saneards fo-condg

E_Ied'mcu\- wolce, da:la., ﬁ.x, mternet tEl:h.no.Il:rgles and @atﬁ:rrms such az I'Ju:romﬂ Teame., Zoom, and Webex

ADA COMPLIANCE

Phyzical Ability: Tazks= require the ability to axert light phyv=aical affort in a sedentary to hight work environment, which
may invelve soma hifting, carryving, puzhims and’or pulling of objacts and materials of lizht weight (under 23 pounds=).

Sensory Reguirements; Some tazks requure the ability to percerve and discrizninats vizual cues or signals. Some tasks
raguirs the ability to commumicate orally and in writing.

Environmental Factors: Essential functions are performed primarily indoors with minimal exposure to ouwtdoor
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It is therefore RECOMMENDED that it be:

VOTED: That the Personnel, Pension and Insurance Committee recommend to the
District Board passage of the following resolution:

RESOLVED: That the Job Specification for Helpdesk Coordinator (PT-09) attached
hereto be adopted.

Respectfully submitted,

John S. Mirtle
District Clerk
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JOB SPECIFICATION
PRINCIPAL ACCOUNT CLERK (LOCAL 3713)

TO: Personnel, Pension and Insurance Committee for consideration on October 27, 2025.

Staff is recommending that the job classification system be amended to revise
the job specification for the Principal Account Clerk (PT-06). A copy of the updated
specification is attached.

The proposed amendments to the job classification system updates the job
duties to more accurately reflect the responsibilities of the role and better align minimum
qualifications with the current labor market. There is no proposed change to the current
labor grade/pay range ( (PT-06) $36.13 to 43.34 (if annualized for 37.5 hours per week
$70,453.50 to $84,513) as negotiated with Local 3713.

Employee Group: Local 3713
FL5A Statuz: Non-Exempt
Labor Grade: PT-04

METROPOLITAN DISTRICT COMMISSION
CLASSIFICATION DESCRIPTION

CLASSIFICATION TITLE: PEINCIPAL ACCOUNT CLERK

JOB SUMMARY

This iz highly responzible financial and administrative position imvolving the proceszing and review of complex financial
transactions. reconciling accounts. analvzing billing and collections data, monitorme vendor and customer account

actrvity, and performing svstem-based financial tasks.  This position requires anabvtical thinking and the abilitv to
communicate effactivaly with mternal departments and external stakeholders.

ESSENTIAL FUNCTIONS

The following duties are normal for thiz pozition. The omiszion of zpecific statements of the duties does not exclude
them from the clazsification if the work iz similar, related, or a logical azsignment for thiz classification. Other
dutiez may be required and azzizned.
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#  Feviews, prepares, and processes financial fransactions related to vendor pavments and customer refunds.

Aundits, mvoices, purchaze orders, payvment requests. and uhlity ballme dats to ensure accuracy and compliance
with established policies.

Enters and mainfains financial data m SAP, including transaction postings. account adpstments, pavment
lications, and billme comrechons.

Finance) to resolve billng disputes, consumption anomalies. or payment di ancies.

Beviews agme 1

artion.
*  NMamtams accurate fimancial records and supporting docuwmentation.
*  Participates m proceszs onprovements. policy updates. and financial system upsrades or testing efforts. Identifies

opporfunities to streamline billing, payment, and reconciliabion processes. Participates in cross-fumetional
meetings to improve ceordination between varnions deparbiments.

*  Brosades saformabtion e Aszists customers, vendors and others with billing, wmovpice and payment mgquiries -
Handlaz difficult mouiries requirng m-depth knowladgs of the activity, operations and recordkesping system.

*  Performs related work az required.

5B-2



SUPERVISION RECEIVED

Torks under the gensral supervizion of a supervizory or admmistrative emplovaa.

MINIMUM QUALIFICATIONS

Associates degres from a recogmized college or unmvarsity, —mehsd =ma o = o T caa
lezel plos four (4) years of progressively responsible accountng, zu=1nm=r service, acc-:uut:. pay. ab g :1.1'.:1 o *Elated
clenical expeanience. prefarably m the whity mdustry, or any equivalent combination of education and/or expenence that

provides the reqmisite expenience.

SPECTAL REQUIREMENTS

hiust have a valid dorver’s license,

KNOWLEDGE, SKILLS5, AND ABILITIES

*  EKnowledge of account clenical procedures and techniguas.

*  EKnowledge of MDC billing procasses and financial svstems.

*  Knowledze of general office and recordkeeping procedures.

* Knowladze of the cperations of standard office machines and a computer terminal and personal computer.
*  Knowledze of business English.

«  Skll m mathematical computation.

«  Zkll m kevboard operafion mcluding a computer terminal and typewriter.
Ability m oral commumications and good zbality 1n wntten commumications.
¢ Ability to follow oral and written instructions.

¢ Ahility to perform administrative proceduraz.

¢ Ahility to laarn the operations of the azsignad department.

¢  Ahility to aztablish and maintam effective working relatiomships with coworkers, customer: and the genaral
public.

*  Akility to research and rezolve accounts payable 1szues with customers and vendors.
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ADA COMPLIANCE

Phyzical Ability: Tazks require the ability to exert light physical affort in a sedentary to light work environment, which
may mvolve some lifting, carmving, pushimg and'or pulling of objects and materials of light weight (under 23 pounds).

Senzory Reguirements: Scone tasks require the ability to perceive and diseriminats visual cues or signals. Some tazks
require the ability to commmunicate orally and in writing.

Environmental Factors: Ezzential fimetions zre performed primarily imdoors with minmmal expozure to outdoor

The Metropolitan Diztrizt Commizzion iz an Equal Opporturity Employer. In compliance with the Amsricars with
Dizabilitiez Act. the Commission will provide rearorabls accommodations to gualified imdividuals with dizabilities and
sncourage: both prospective and current emplovess fo dizouss potertial accommadations with the employer.

It is therefore RECOMMENDED that it be:

VOTED: That the Personnel, Pension and Insurance Committee recommend to the
District Board passage of the following resolution:

RESOLVED: That the Job Specification for Principal Account Clerk (PT-06) attached
hereto be adopted.

Respectfully submitted,

John S. Mirtle
District Clerk
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JOB SPECIFICATION
UTILITY MAINTENANCE SUPERVISOR (LOCAL 1026)

TO: Personnel, Pension and Insurance Committee for consideration on October 27, 2025.

Staff is recommending that the job classification system be amended to revise
the job specification for Utility Maintenance Supervisor (currently SS-05). A copy of the
updated specification is attached.

The proposed amendments to the job classification system update the job duties
to more appropriately align with the responsibility of the role. The Updated Ultility
Maintenance Supervisor role would change the pay range from SS-05 (range of
$106,579.20 to $127,982.40) to SS-06 (range of $111,924.80 to $134,347.20) to create
more parity with similarly situated roles as negotiated with Local 1026.

Employee Group: Local 1026
FLSA Statuz: Non-Exempt
55-06

METROPOLITAN DISTRICT COMMISSION
CLASSIFICATION DESCRIPTION

CLASSIFICATION TITLE: UTILITY MAINTENANCE SUPERVISOR

JOB SUMMARY

This 15 a very responsible water l.ltlJ.Lh—Fp-'_—'_E suparvisory gesis sposifion mvolving the superv 1sion of
medium zize work crews meloding the superizion and cocrdination uf“-atﬂ' and zawer pipeline emergenciaz, leaks,
imvestigations and rapair and mamtenance of pipelnes and other water uhility equipment.

Work involves responsibility for safe, effectrve and timely completion of pipelms projects—, The role requires
leadership m hizh-risk emironments. includng public roadways and confined spaces, with a strong emphasis on crew
safaty, regulatory compliance, and operational Defescontimuity. Duties include directing a work crew in operating
heavy equipment, mstallmz or repairing pipeline systems, directing zanitary sewser and storm sewer and catch bazin
claaning, clearmg and pumping operations, leak investizations and resclution of system and pipeline emergencies ~ This
work requires that the employee have knowladge, skill and ability m watar and sawar pipelma construction, repair and
maimtenanes principles and practices.

ESSENTIAL FUNCTIONS

The following dutiez are normal for thiz position.—. The omizzsion of specific statements of the dutiez does not
exclude them from the clazsification if the work iz similar, related, or a logical aszignment for thiz clazsification—,
Other dutiez may be required and azsigned.

*  BSupervizes and evaluates a medium size work crew in constructing and repairing water and sewer pipeline system
projects and claaning and maintaming sewer Iines, catch basine and related facilities.

*  Bupervision of emergency response crews including leak mvesheations, sewer back-up mwvestigations and
emergency watar main shutdowms.

*  Ensures continuous operations of the water distribution and zawer collection svstems.. Coordinates with mternal
constituents to ensure accurate commumication of service disruptions. emergency repairs. and restoration

timelines. Rezponds to costomer inquiries and complaimts with professionalism and urgency. ensuning issues are

resolved i accordance with Dhstrict standards.
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#®  Orwersees and faciliates the dispatching and coordination of crews durms shift coverass penods.

#  DMonitors SCADMA systems, radic-based alarm systems, of the water distribution and sewer collection systems—.

Plans, coordinates and mmplements appropriate rasponses to alarms and emergencies including rezulatory and
municipal reportins:

®  DeapmeesOverses the sxecnbion of flood control operations, off-hour meter replacements water/zewer system
mamtenance and leak detection program.

*  Imvestizates problems m the field and determines corrective actions to ke taken—._ On call for emerzencies—.
Schedules dve tests—. Supervizes the clean-up of chemieal spills in sewer lmes.

#  Zyparvise: pumping and cleaning operations in Dhstrict water collection svstems, pollution control plants and
pump stations—, Suparvizss cavity mveshgations and callar eleaming due to sewer back-ups and water leaks—_
Supervizes snow removal at sewer plants and pump stabions.

*  Preparez raports, completes forms and compiles information on esmpleted —encompleted on completed work
assigmments and completes employvee time records.

*  Feads and interprets all but the most complex construction plans and translates them into construction and repair
actrvities and direction.

*  Ens=ures strict adherence to safety protocols, includme work zone traffic control. french safetv. confined space
entry. and harardous material handling. Conduocts routine safety andits and leads merdent mveshzations.

¢  Performs a vanety of administrative and customer service functions in support of uhlity operations, mcludimg but
not limited to managing slecironic communications (email. Everbridze aleris). regulatcry reporting. and data
entry in SAP and other enterprise applications. Serves az a key pomt of contact for internal deparfments. fiald
crews, and external customers, responding fo ingoinies, service requests, and emergencies via mulfipls
communication channels (phone, email. radio dispatch, SAP. ete.). Coordimates with field operations o ensure
timely and accurate dispatching of work orders and servics crews. Uhilizes District resources and systems to track,
document and resolve customer 1ssnes, whils mamtaiming compliance with repulatory and operational standards.

#  Trains, essmsele_andeounsels and evaluates employvees— Administars union contract lanpuage and oral waminss

sndwarninzs and recommends hizher level dizcipline—. Asswres safe work practices.

*  Coordmates actrvities on a shestand lops forsachort- and lons-term bazis to assure personnel, matenalz and
equipment neceszary for projects and objectives.

Eezpondsz to 2 vanety of water and zewer emergencisz and related problams at any time of dav or might, as
diracted—. Serves on-call for emerzencies, as aszignead.

#  DMamtams a zafe and controllad workmmg environment, setting up traffic and trench safety.

Performs related work a= raquirad.
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SUPERVISION RECEIVED
'orks under the general supervizion of the Utility Mamtenance Superintendent in Operations or Command Center.

MINIMUM QUALIFICATIONS

A high school diploma or the squivalent plus zix (8) vears of progressively responzible whlity pipaline repair or
construction experience meluding at least two (2] years i a suparmisory capaeity, or an equivalent combination of
education and qualifying axperience substituting on a vear-for-vear-basis.

SPECIAL REQUIREMENTS

Miust have a valid driver's icensza.

EKNOWLEDGE, SKILLS, AND ABILITIES

¢  Knowladge of water and sewer pipeline construction and repair principles and practices.
*  Enowladge of water distnibution and sewer collaction svstems.

* Knowladge of SCADA and radio-bazed alarm svetems.

#  Knowladge of public administration principlez and practices as applied to work unit reperting and routine
administrative procedures.

¢  EKnowladze of work sesezone: and traffic safetv practices and compliance.
¢ EKnowladze of MDC policies and procedures.
#  Ability to communicate orally and to lead others in a work unit; some writing ability.

#  Ability to admmister policies and procedures mmeluding scheduling, routine decizion-making and the complstion
of forms and reports.

#  Ability to supervise others mn a work umit.
#  Ability to read blueprints, record plans and gate books.
¢ Ability to operate personzl computers and other standard office equipment.

#  Ability to establish and mamtain effective working relationships with coworkers, vendors, contractors, customears,
and the general publiz.

5C-3



ADA COMPLIANCE

Physzical Ability: Taszks require the ability to exert moderate physical effort that mvelves hfing, carrymg, pushing and or
pulling of ohjactz and materials of moderate weight (under 30 pound=).

Senzory Requirements: Some tasks require the akiliy to perceive and discrimmate vizual and’'or auditory coes or
zignals. Same tasks require the ability to communicate orally and in writing.

Environmental Factors: Ezzential functions are performed promanby outdoors, frequently expozed to any or all of the
follownng: vanous weather condiions, high or deep dangercus placas, working near movimg mechanical parts, nsk of
glactnie shock vibration, fimesz, awrbome parficles, chermicals, et

The Metropolitan Diztrict Cemmizzion s an Egual Opporturity Emplover. In compliance with the Amsricans with

Dizabilitiez Act, the Commission will provide rearonabls accommedations ro gualified individuals with disabilitiss and
sncourages both prospective and current employess fo dizcuss pofential accommodations with the employsr.

It is therefore RECOMMENDED that it be:

VOTED: That the Personnel, Pension and Insurance Committee recommend to the
District Board passage of the following resolution:

RESOLVED: That the Job Specification for Ultility Maintenance Supervisor (SS-06)
attached hereto be adopted.

Respectfully submitted,

John S. Mirtle
District Clerk
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JOB SPECIFICATION
COMMUNICATIONS AND PUBLIC RELATIONS LIASION (E&E- FORMERLY
Manager of Public Information)

TO: Personnel, Pension and Insurance Committee for consideration on October 27,
2025.

Staff is recommending that the job classification system be amended to revise the
current job title and job duties identified in the job specification for Manager of Public
Information (EE-15) salary range of $121,911.09 to $158,484.42. A copy of the revised
job specification is attached.

The proposed amendments to the job classification system would modify both
the job title and responsibilities of the current Manager of Public Information job
specification to better reflect the scope of responsibilities and support succession
planning within the District. The updated title of Communications and Public Relations
Liaison would replace the current job title with no change labor grade/pay range (EE-15)

Codes 1107
Emplovee Group: EEXE
FLSA Status: Exempt
Labor Grade: EE-15

METROFPOLITAN DISTRICT COMMISSION
CLASSIFICATION DESCRIPTION

CLASSIFICATION TITLE: AANACER OF PEBLIC INFORMATION
COMMUNICATIONS AND COMMUNITY RELATTONS LIASION

JOB SUMMARY

This 15 highly responsible public relations work mvolving the meassemesntefthe Distretpublic
aﬂfemaﬁeﬂ—eﬁeﬂﬂeﬂ— develop, implement and coordinate public affairs programs. Work includes
publication development media relations, and administering a responsive customer relations and outreach
program for the District.

Work involves responsibility for effective District public information operations. Duties include directing
public information, preparing District publications, and representing the District before the media. This
position also has the responsibility for making very difficult public information decisions. This work
requires that the employee have considerable knowledge, skill and ability in public relations and District
operations.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. The omission of specific statements of the duties
does not exclude them from the classification if the work is similar, related, or a logical assiocnment for
this classification. Other duties may be reguired and assigned.

* Fxyecute comprehensive cominumications strategies to support District initiatives, capital projects,
and public affairs programs. Directspublic-nformation-programsand-staff —Desions program
formats. Presents programs to target audiences such as customers. municipal officials, legislators
and govemnment agencies.
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Eesearches public information problems and issues and prepares recommendations and reports.

Coordinates with departments and executive leadership on messaging. media strategy. and public
perception related to infrastructure, environmental, and customer service 155U25.

mformationdssues Coordinates mac-lia relations, iﬂEllldiﬂgpIESE releases, interviews, and
proactive outreach to local and regional outlets. Drafts statements and new releases. Besponds to

press inguiries and maintains relations with representatives of the media.  Assists with crisis
commumnications planning and response, inchuding communication with emergency management
and public safetv agencies.

Develops and produces a wide variety of publications. Create, research, write, edit and publish

District and emplovee newsletters, brochures, bill inserts, annual report, water guality report,
newsletters. mailers, e-blasts. PowerPoint presentations, video production, photography.

Leads cross-departmental initiatives to align messaging and outreach with operational soals.

Coordinates with internal departments to produce materials such as flvers, brochures, and direct
mail pieces in support of District and departmental goals and objectives.

Manages the desien, development and administration of the MDC, Clean Water Project Websites

and MDC internal Intranet and social media. Assists District personnel with community affairs
activities. Drafts agenda and report narratives and adwises on desion and implementation of
special presentations and events.

Coordinates outreach and customer relations activities for business and property owners impacted

by District construction projects.  Aftends and gsathers information from project/constmiction
meetines. Bnilds and maintains relationships with municipal leaders, lesislators. reculatory
agencies and community orcanizations.
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»  May participate in and attend public hearines and meetings regarding community affairs.

#  Trains and counsels emplovees. Administers oral wamings and recommends higher lewvel

discipline. Assists in emplovee selection. Assures safe work practices.

= Mamntains comprehensive records of incoming calls, public mnouiries. complamnts, and related
comiminications:  documents remedial actions and resolhution  stratesies. Supports  the
organization’s public relations efforts by assisting callers in navigating concerns with
professionalism and clarity, ensuring consistent messacing and responsiveness. Prepares detailed
reports, completes required documentation. and compiles data on communication outcomes to
inform stratesic improvements and stakeholder engasement.

# Performs related work as required.
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SUPERVISION RECEIVED

Worlks under the direction of a the Dhistsiet Banager Manager

MINIMUM QUALIFICATIONS

A hachelors degree from a recognized college or umiversity in communications, journalism, business
administration. public relations or a related field plus fivefeur vears of pmgtessweljr respcmsﬂ:rle
administrative or public relations experience including at least some experience in a lead or supervisory
capacity or other equivalent experience which provides the requisite knowledge, and skills. .

SPECIAL REQUIREMENTS
Must have a valid driver’s license.

KNOWLEDGE, SKILLS AND ABILITIES:

Considerable knowledge of public relations principles and practices.

Considerable kmowledge of public administration principles and practices as applied to work umt admimstration and
organization analysis.

Thorough ability to commumicate orally and in writing; good ability to lead others in a work unit.

Considerable ability to direct 2 public information program and to represent the District in a vanety of public
settings.

Good ability to administer policies and procedures including scheduling, routine decision-making and the
completion of forms and reports.

Good ability to supervize others in a work unit.

Thorough ability to establish and maintzin effective working relationships with cowerkers, the media, governmental
zgencies, vendors, contractors, customers, and the general public.

ADA COMPLIANCE

Phyvsical Ability: Tasks require the abilitv to exert ].12}.11 phyvsical effort in 3 sedentary to lisht work environment._which

may involve some liftine_canrying. pushing and/or of objects and matenals of heht weight (under 25 pounds).

Sensory Requirements: Some tacks require the ability to perceive and discriminate visnal cues or signals. Some fasks
requira the ability to communicate orally and in writing.

Environmental Factors: Essentizl functions are performed primanly mdoors with minimal exposure to outdoor
environmental factors.
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It is therefore RECOMMENDED that it be:

VOTED: That the Personnel, Pension and Insurance Committee recommend to the
District Board passage of the following resolution:

RESOLVED: That the job specification for Communications and Public Relations
Liaison (EE-15) attached hereto be adopted.

Respectfully submitted,

John S. Mirtle
District Clerk
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JOB SPECIFICATION
BUSINESS ENABLEMENT TEAM (BET) PROJECT MANAGER (E&E)- NEW

TO: Personnel, Pension and Insurance Committee for consideration on October 27,
2025.

Staff is recommending that the job classification system be amended to include
Business Enablement Team (BET) Project Manager (Proposed EE-16) salary range of
$128,050.90 to $166,466.20. A copy of the proposed job specification is attached.

The proposed amendments to the classification system supports the District
continuing efforts at advancing organizational efficiencies, digital transformation and
enterprise-wise system optimization. These responsibilities are critically important as
we develop, implement and enhance systems across the District.

Emplovee Group: E&E
FL3A Status: Exempt
EE-16

METROPOLITAN DISTRICT COMMISSION
CLASSIFICATION DESCRIPTION

CLASSIFICATION TITLE: BUSINESS ENABLEMENT TEAM (BET) PROJECT
MANAGER

JOB SUMMARY

The purpose of this classification is to lead system mprovements, process optimization, and user change management
znd traming. Weork involves collaborating with business stakeholders to tramslate pricritized initiatives into system
znd process solutions, leading development, implementation, configuration, and enhancement of enterprise systems
specific to various technical and business work streams including but not limited to Information Technolegy
{Techneology), Human BesourcesPayroll (HCM), Customer Felations and Billing{CRE), Finance and Master Data
{Datz), Employes training and change management, Enterprise Asset Management (EAM) in support of plant
maintenance, materials management, and other operations and engineering functions. Serve as the lead technology
znd/or business parner for assigned business fumction/domam (e.g., HCM, CEB, EAM, IT, etc).

Serves as a working member of the Busines: Enzblement Team (BET) responsible for supporting and leading the
development and implementation of enterprize applications uzed across the District. Oversezs project work for BET
related projects and applies project manzgement skills and principles to prioritize and execute all phases of mulfi-
faceted projects. Employees in thiz classification function as owner agents/ reprezentatives who attend to all aspects
znd components of their assigned projects, representing the needs of a specific infrastructure(s) or intended user while
protecting the overall interests of the District in specified project implementations. Project Managers are expected to
exercize judgment related to safety, cost, specifications, priorities, and project progression. Project Managers perform
the ezsential tasks of this position and may zlzo coordmate the work of others (in-house or contractual), depending on
the needs of the specific BET related project and are respensible for cocrdination and collaboration amongst the
various MDC department employees and designated work groups. This work requires that the employze has
considerable knowledge, skill, and ability in their designated functional/domain area.
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ESSENTIAL FUNCTIONS

The following duties are normal for this position. The omission of specific statements of the duties does not exclude
them from the classification if the work is similar, related, or a logical assignment for this classification. Other
duties may be required and assigned.

Oversees preparation of short and mid-term Project plan mncluding reports as well as other project-specific
documentation. Partner with business leaders, end-users, and cross-functional teams to gather requirements and define
technology zolutions in the best interest of the District. Translate business needs into techmical specifications and
actionable project plans. Develops and schedules project plans and tasks, identifies and pro-actively manages critical
path tasks, sets, mests interim project goals, sets, and manages project contingency, and performs all other associated
project management efforts neaded to ensure that project schedules are met.

Anglyze and prioritize projects to improve business processes, identifying opporfunities for automation, integration,
and efficiency. Ensure systems are aligned with organizational goals, compliance requirements, and user nesds.
Meoniter system performance and proactively address issues, upgrades, and enhancements.

Provides technical advice, information, and assistance in the field of assignment to consultants, contractors, other
District officials necessary or appropriate.

Develop and deliver training programs tailored to end-users, technical staff, and business stakeholders. Create and
maintain user documentation, including Standard Crperating Procedures (S0Ps), Job aids and quick reference guides,
Systemn manuzls and onboarding materials. Promote user adoption through effective communication, fraining, and
support strategies.

Support compliance with internal policies and procedures and when applicshle external regulations. Ensure data
accuracy, consistency, and security within systems and across integrated platforms. Contribute to enterprise data
governance initiatives and reporting accuracy.

Coordinate with other BET Project Managers, and other department stakeholders, to ensure consistency and
mteroperability across systems. Share best practices, tools, and methodologies to support enterprize-wide technology
initiatives. Participate in vendor evaluations, system upgrades, and enterprise planning efforts.

Provides direction and assistance to consultants, contractors, and work crews, organizes, prioritizes, and coordinates
work activities, monitors status of work in progress and inspects completed work to ensure projects remain on task.
Aszigns projects to support staff and sets priorities and adjusts workload accordingly. Selicits input and feedback from
work crews and provides technical expertize and assistance with complex/problem situations.

Manages projects during zll phases, attends regular project progress meetings, works with consultants, contractors,
and work crews to resolve problems, and initiates the appropriate solutions. Fepresents the project mtemally for all
District concerns, consults with BET Team and leadership to review status of projects, review/resolve problems,
receive advice/direction, and provide recommendation, facilitates the coordination of project mestings,
communications, and work activities between contractors, project teams, and other participants.

Aszists in resolving problems or conflicts between project participants, recommends solutions to problems and
facilitates implementation, and prepares executive summazries and reports for presentation to District management, or
other officials as requested. Advises District personnel on Issues that may arise. Provides techniczl assistance to
division managers and may serve on Selection Panels during the evalnation phase of BET related projects.

Coordinates and participates in the planning & preliminary design/concepts phases of BET projects and identifies user
needs and requirements. Confers with all appropriate parties to solicit input and feedback, develops cost projections,
project specifications, project budgets, and schedules, and assists in facilitating approval of project and final design.

Performs or oversees modeling, testing, planning, and research m support of a planned or scheduled project. Makes
recommendations concerning improvements, modifications, or other aspects of project development.

Performs other related duties as required.
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SUPERVISION RECEIVED

Works under the general direction of a Manager.

MINIMUM QUALIFICATIONS

Bachelor's degree in work-stream related d.lE-Elpl]IlE and experience with prc:]E::ts and enterprize wids system

Jmplementanons and six (&) vears of progressively res,pnnslble experience in the fimctional work area.; or amy
equivalent combination of education, training, and experience which provides the requisite kuuuledge gkills, and
abilities for this classification.

Project Management Professional (PMP) certification preferred
SPECIAL REQUIREMENTS

Must have a valid driver’s license.

PERFORMANCE APTITUDES

Data Utilization: Fequres the ability to coordinate, manage, strategize, and'or correlate data and/or information.
Includes exercise of judgment in determining time, place, and/or sequence of operations. Includes referencing data
analyses to determine necessity for revision of organizational components.

Human Interaction: Fequires the ability to act as a first-line supervizor to a group of employees typically mvolving
assigning and reviewing work and evaluating employee job performance.

Equipment. Machinery. Tools, and Materials Utilization: Fequires the ability to operate, maneuver and/or control
the actions of equipment, machinery, tools, and/or materials used in performing essential functions.

YVerbal Aptitnde: Fequires the ability to utilize a wide variety of reference, descriptive, advizory and/or design data
and mformation.

Mathematical Aptitnde: Fequires the ability to perform addition, subtraction, multiplication, and division; ability to
calculate decimals and percentages: and may include ability to perform mathematical operations involving basic
zlgebraic principles and formulas, and basic geometric principles and calculation.

Functional Reasoning: Requ.ires the ability to apply principles of influence svstems, such as motivation, meentive,
znd leadership. Ability to exercize mdependeutjudmem to apply facts and prmmples for developing appreaches and
techmiques to problem resolution.

Sitmational Reasoning: Fequires the ability to exercize the judgment decisiveness and creativity required in situations

mvolving the evaluation of information against sensory, judgmental, or subjective criteria, as oppesed to that which
1z clearly measurable or verifiable.
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ADA COMPLIANCE

Physical Ability: Tasks involve the ability to exert light physical effort in zedentary to light worl, but which may
mvolve zome lifting, carrying, pushing, and/or pulling of objects and materials of light weight (3-10 pounds). Tasks
may mvolve extended periods of time at a kevboard or workstation.

Sensory Requirements: Some tasks require the ability to percerve and discriminate visual and/or auditory cues or
signals. Some tasks require the ability to communicate orally.

Environmental Factors: Performance of essential fimctions may require exposure to adverse environmental conditions
such as dirt, dust, wetness, humidity, rain, temperature and nodse extremes, machinery, or traffic hazards.

The Metropolitan District Commission 5 an Egual Opportunity Emplover. In complianee with the Americans with
Dizabilities Act, the Commission will provide reasonable accommodations to gualified individuals with disabilifies and
encourages both prospective and current employees to dizcuss potentiol accommodmions with the emplayer.

It is therefore RECOMMENDED that it be:

VOTED: That the Personnel, Pension and Insurance Committee recommend to the
District Board passage of the following resolution:

RESOLVED: That the job specification for Business Enablement Team (BET) Project
Manager (EE-16) attached hereto be adopted.

Respectfully submitted,

)

John S. Mirtle
District Clerk
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JOB SPECIFICATION
CASH AND DEBT MANAGEMENT ADMINISTRATOR (E&E)-NEW

TO: Personnel, Pension and Insurance Committee for consideration on October 27,
2025.

Staff is recommending that the job classification system be amended to include
Cash and Debt Management Administrator (Proposed EE-14) salary range of
$116,149.96 to $150,994.98. A copy of the proposed job specification is attached.

The proposed amendments to the job classification system support the District’s
continuing efforts to best support fiscal infrastructure and planning. These
responsibilities are critically important and complex and support succession planning
within the District.

Emploves Group: E&E
FL5A Statns: Exempi
Labor Grade: EE-14

METROPOLITAN DISTRICT COMMISSION
CLASSIFICATION DESCRIPTION

CLASSIFICATION TITLE: CASH AND DEET MANAGEMENT ADMINISTRATOR

JOB SUMMARY

The purpose of this classification is to perfonm professional-level work in the Treanory fanction of the arganization.
The Cazh znd Debt hlanasement Adminisirator is responsible for sdministering the day-to-day operations of &1l
aspacts of cash and liguidity management incloding banking, reporting, cash planning, and analbysis. Additionally, this
position i3 respansible for the day to day administration of the District’s short and long term debt program, including
bond plannimg and anslyvsiz issuance support, reporting, and financisl sccousting for Federal and’or State of
Cormnecticut grant and loan programs, inclodmg but not limited to, CT Department of Department of Pablic Health
({CT DPH) and CT Dieparonent of Enargy and Exvironmental Protection (DEEF).

ESSENTIAL FUNCTIONS

The following duties are normal for thiz position. The omiszion of specific statements of the duties does not exclude
them from the classification if the worl: iz similar, related, or a logical aszignment for this dasification. Other
duties may be required and awipned.

*  Administer cash operations including daily revenus raceipts, dizbarsements, fond transfers and investment
aCtivity.

*  Administer banking fonctions including bank transactions, analy=is fees, daily cash flow and guidity 2szeszments
and zssist with month end bankdns reconcilistions.

*  Administers debt operation: inchiding identifying approprizte level of dabt o fund projects, aszizting in the
development of cash flow forscasting, maintsining and strucnring new debt amortization schedules, rafinancing
activities and a3sists in proper debi accounting.
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»  En=ures debt activities adbere to loan covenants, legsl requirements, and fnancizl oblizstions.

*  Actz 3¢ lizizon berwesn various teams, such as finance. engimeering lsgal and external stakeholders like
mmicipal sdvisors and bond counzal i support of bond izsnances

+  Mlzintains supporting documnentation and provides fanding for the administration of employes benefits,
inchiding payments to third party adminirators of pension, OPER and workers compensation programs.

# Enzage:z in busimaszs proces: mprovemant projects inclonding AP system ephancements, process mprovarnatts,
and financial confrol processes that have a direct impact on Treasury fanciions.

# Dewalop: and coordinates the snanz] comprehsnsive mvestor ralations stratagies and presentarions.

*  Supervizes, divects, and evaluates azzigned staff of the Tressury Deparmment, processing employes concerms and
problems, directing work, coumzeling, disciplining, and completing emploves performance appraisals,

#  Primary contact for banking relatiomships involving new implementation of products, controlling the rollout of
bank products with banking institations. Coordinates and tests new product implementations.

*  Aszizts mamager with OPEER Panzion activity reconciliztion, actoarial valostions, armial budzest preparation
support, monthly cashilonw and related analyszis and reporting requoirements.

#®  Aszizts the scoounting team with the drafting and revizing of financial statement disclommres in sccordance with
GALR, incloding monthly ganeral ledger entries and analysis related to cash and debt managsment.

#  Dezsiznated 2= a critical employes for busines: contimuity planning in diszster ar statelocal emergenciss,

#  Perfonms other duties as required.

SUPERVISION RECEIVED

'orks under the general supervizion of the hManaper or Azziztant Manager of Treazury.

MINIMUM QUALIFICATIONS

EBachelar's degree in business adrministration, econarmics, finance accounting or closely related field with a minimom of
five () vears of progressively responsible sxpariance in the areas of cazh and debt fonctions mcluding two (2) years
supervisory awdor managsrial experience; of any eguivalent combmation of sdwcation, Taining and experience which
providas the reguizite kmowledge, =ldlls and abilities for this job.

SPECIAL REQUIREMENTS

Waster's degree in busines: administration amd'or professional certifications are desirahle.

6B-2



PERFORMANCE APTITUDES

Diata Utilization: Faguires the ability to coordinate, manzge srategize andor correlate data and ‘or information. Inclodes
exarcise of judsment in detenmining time, place and'or sequence of operations. Includes referancimg dats anakyzes to
determine necessiny for revizion of arganizstions] companerts.

Human Inferaction: Feguirss the ability to fimction in 3 supervisory'manzgerizl capacity for 2 zroup of workers.
Inclodes the ability to make decizion: on procedurs] and techmical levels.

Egquipment. Machinery, Tools, and Mdsterial: Utilization: Feguires the ability to operate, manswncar and’or conrol
the actions of equipresnt, machimery, tools, snd'or materizls weed in performing eszential fimctions.

Verbal Aptitude: Fequires the ahility to utilize a wide variety of reference, descriptive, advisory end’or design data
and information.

Mathematical Apfitnde: Fequires the ahility to perform addition, subtraction, multiplication and divizion; ability to
calonlate decimals znd parcentages; and may include ability to perform rathemarics] operations mwolving basic
algabrzic principles and formnlas, and hasic geometric principles and caloolations.

Functions]l Beazoning: Feguires the ability to apply principles of logical or synthesis fimctions. Ability to deal with
zenvera]l concrete and abstract varizbles, and to anabyze major problams that require complex plannme for intarralated
activities that can span one (1) ar several work units.

Sitnational Beasoning: Famuires the ability to exercize the judgment, decisiveness and creativity required in sfuations
imvolving the direction, control and planning of an entive program of set of prograrms.,

ADA COMPLIANCE

Phyzical Ability: Ability to perform tasks mvelving light physical effort. Frequently required to =it for long periods
of time. Fraguenthy reqoired to uze arms, hands and fingers to reach, handle, finger and feel objects and matsrials.

uiremenis Some tasks reqoire the shility to perceive and discriminste visnal apd'or aodifory cues or
zignalz. Some tasks reguire the ability to cammuonicate arally.

Environmentsl Factors: Ezsenfizl functions are regularly perfonmed m an office setting without exposure to advarse
envirammental conditions.

The Memropalingn Districr Commitssion & am Equal Opporfunity Employer. fi complignce wizh the dmericars with
Dizgbilifier der, the Corvnizzion will provids reasonable accommodmions to gualyffed muhviduals with disabilites and
encourages both prospeciive aud currsnt engployees 1o discusy potewiial arconmesdmions with the engiloyer.

It is therefore RECOMMENDED that it be:

VOTED: That the Personnel, Pension and Insurance Committee recommend to the
District Board passage of the following resolution:

RESOLVED: That the job specification for Cash and Debt Management Administrator
(EE-14) attached hereto be adopted.
Respectfully submitted,

John S. Mirtle
District Clerk
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Personnel Pension and Insurance (PPI) — October 27, 2025
Reporting Period (September/October 2025)
Employment Activity/Actions Summary

HEADCOUNT (Current
2025 Funded
Positions Currently Filled Active Recruitments
471 439 13
EMPLOYMENT ACTIONS
Month Month
Action (September) (October)
0 1
New Hires
5 2
, (internal and external candidates)
Promotions
Retirements 0 1
Resignations 1 0
Death 0 0
Terminations 0 0
GRIEVANCES
Grievances Received Grievances Received
UNION Month (September) Month (October)
Local 184 1 0
Local 1026 0 0
Local 3713 0 0
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Present:

Remote

PERSONNEL, PENSION AND INSURANCE COMMITTEE
The Metropolitan District
555 Main Street, Hartford
Monday, September 22, 2025

Commissioners John Avedisian, David Drake, Alvin Taylor and James
Woulfe (4)

Attendance: Commissioners Dimple Desai, Joan Gentile, Byron Lester, Maureen

Absent:

Also
Present:

Magnan, Pasquale Salemi and District Chairman Donald Currey (6)

Commissioner Bhupen Patel and David Steuber (2)

Commissioner Christoher Tierinni

Scott Jellison, Chief Executive Officer

Christopher Stone, District Counsel (Remote Attendance)

John S. Mirtle, District Clerk

Christopher Levesque, Chief Operating Officer

Kelly Shane, Chief Administrative Officer

Jonathan Perugini, Chief Financial Officer

Jamie Harlow, Director of Human Services

Susan Negrelli, Director of Engineering

Tom Tyler, Director of Facilities

Diana Phay, Manager of Treasury

Carrie Blardo, Executive Assistant to the Chief Executive Officer
Julie Price, Executive Assistant

Kevin Sullivan, IT Consultant (Remote Attendance)

Amanda Litvak, IT Professional Level Associate (Remote Attendance)
David Lee, Dahab Associates, Inc. (Remote Attendance)

Ronni Rausch, Arthur J. Gallagher & Co.

Marnie Inzero, Arthur J. Gallagher & Co.

CALL TO ORDER

Chairman Taylor called the meeting to order at 5:00 PM

PUBLIC COMMENTS RELATIVE TO AGENDA ITEMS

No one from the public appeared to be heard.

INDEPENDENT CONSUMER ADVOCATE COMMENTS & QUESTIONS RELATIVE

TO AGENDA ITEMS

Independent Consumer Advocate Tavelli was not present.
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APPROVAL OF MEETING MINUTES

On motion made by Commissioner Drake and duly seconded, the meeting
minutes of June 30, 2025 were approved by unanimous vote of those present.

PENSION PLAN INVESTMENT PERFORMANCE

David Lee of Dahab Associates, Inc. provided a report on the 2025 2"¥ Quarter Pension
Plan Investment Performance.

OPEB TRUST INVESTMENT PERFORMANCE

David Lee of Dahab Associates, Inc. provided a report on the 2025 2" Quarter OPEB
Trust Investment Performance.

INSURANCE COVERAGE APPROVAL
To: Personnel, Pension and Insurance Committee September 22, 2025

Pursuant to section B3h of the By-Laws of the District Board, the Personnel, Pension and
Insurance Committee (“PPI”) has full charge of all insurance and shall determine
insurance coverage on all business and property of the District. PPI is authorized, within
the limits of the budget as approved by the District Board, to determine the form and
amount of insurance coverage.

Arthur J. Gallagher & Co. is the appointed insurance advisor/ broker of record for the
District and provided recommendations for certain coverages and limits to PPI for
acceptance and placement by the District as described more specifically in a summary
document attached hereto.

It is therefore RECOMMENDED that it be:

VOTED: That the Personnel Pension and Insurance Committee approve insurance
up to the coverages and limits as outlined in the attached document to this
Resolution.

RESOLVED: The Personnel, Pension & Insurance Committee hereby approves
and authorizes the placement of insurance up to the coverages and
limits described in the document attached hereto and hereby
incorporated,;

FURTHER

RESOLVED: The Personnel, Pension & Insurance Committee hereby authorizes
and directs the Chief Executive Officer, or his designee, to sign
and/or otherwise execute such documents or instruments as may
be necessary to bind and place said coverages.
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THE METROPOLITAN DISTRICT COMMISSION COMMERCIAL INSURANCE SUMMARY
2025-2026 Recommended Premium Summary 10/1/25-10/1/26 asops/sinzs

2025-2026

Limit Per Ocourrence 51,000,000 Retertion - Retention: 51,000,000

Retention: 5100,000
Excess General Linbility including Law Coverage Detnils
Excess GL - Limit Per Oocurrence 51,000,000 Betention - 5250,000
Law - Limiz per Occurmence Betention - 510,000

Retention: $250,000

Claims Made

Public Officials, EPL

Cyber Linbility

Claims Mzde 51,000,003 Limiz

Excess Police Professional

55,000,000 Exceass of 55,000,000 50 Retention per Claim

55m expess of S1m 559_,33}
Gernesis 55m ewcess of 55m 5118 A60
Starstone 55m excess of S10m 595_,11']}
AWALC [Allied World) 510m excess of 515m 5148 070
Great American S10M X 258 5 98,000 £ 108325 510,325 10.5%
WH Ereens (Third Coast] £5hx35M § 32,640 435,904 $3,264 10,05
WH Greens (Oid Republic- Mew Carrier) 5 Shxa0M § 32,640 $32,640 50 0%
WH Greene [PESLIC] Princeton Excess & Surplus $5Mbd5M § 27,300 430,030 $2,730 10.0%

5621430 § 692,679 571,249 1%

TOTAL PREMIUM § 2,029,500 52,165,715 135,725

Optional New Placement - Drone Liability Coversge 5730 N/A

TOTAL PREMIUM INCLUDING DRONE LIABILITY $ 2,166,505 5 136,515

Respectfully Submitted,

John S. Mirtle
District Clerk

On motion made by Commissioner Drake and duly seconded, the report was
received and resolution passed by unanimous vote of those present.
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MANAGEMENT STUDY

Commissioner Taylor led a discussion on the draft RFP for a management study.

Commissioner Salemi made a motion for the Personnel, Pension and Insurance
Committee to recommend to District Board to direct staff to issue the draft RFP.
The motion was duly seconded.

District Chairman Currey made a motion to amend Commissioner Salemi’s
original motion. The amendment is to go forward with the RFP process in looking
for a consultant, but that step, once determined, will not take place until the
Strategic Plan is completed and follows the process in a more logical sequence
with the information gathered.

After further discussion, District Chairman Currey withdrew his amendment.
The original motion by Commissioner Salemi was brought to vote and passed by

majority vote of those present. Commissioners Avedisian and Gentile opposed.

ACQUISITION OF COMMERCIAL DRIVER’S LICENSE

Commissioner Taylor led a discussion on the acquisition of Commercial Driver’s
Licenses for MDC staff.

VACANCIES INCLUDING JOB TITLE, CLASSIFICATION, OPEN POSTINGS AND
WHETHER INTERNAL/EXTERNAL POSTING

Jamie Harlow, Director of Human Resources, provided a report on vacancies in July
and August of 2025.

PRIOR MONTH’S RETIREMENTS, RESIGNATIONS, TERMINATIONS INCLUDING
EMPLOYEE'’S YEARS OF SERVICE, GENDER, RACE & CLASSIFICATION

Jamie Harlow, Director of Human Resources, provided a report on the retirements,
resignations and terminations from July and August of 2025.

OPPORTUNITY FOR GENERAL PUBLIC COMMENTS

No one from the public appeared to be heard.
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ADJOURNMENT

The meeting was adjourned at 6:10 PM
ATTEST:

John S. Mirtle, Esq.
District Clerk Date Approved

**Video of the full September 22, 2025 Personnel, Pension and Insurance Committee meeting is available
at https://www.youtube.com/@MetropolitanDistrictCommission **
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